
TOWN OF NORMAL  CITY HALL 
NORMAL, ILLINOIS  PHONE: 454-2444 

PROPOSED AGENDA FOR TOWN COUNCIL MEETING 
May 20, 2019  

7:00 p.m. 

1. Call to Order

2. Roll Call

3. Pledge of Allegiance

4. Public Comment

5. OMNIBUS VOTE AGENDA
(All items under the Omnibus Vote Agenda are considered to be routine in nature and will be
enacted by one motion.  There will be no separate discussions of these items unless a Council
Member so requests, in which event, the item will be removed from the Omnibus Vote
Agenda and considered as the first item after approval of the Omnibus Vote Agenda.)

A. Approval of the Minutes of the Regular Meeting of May 6, 2019

B. Approval of Town of Normal Expenditures for Payment as of May 15, 2019

C. Resolution Accepting the Low Bid and Awarding a Contract to K.K. Stevens Publishing
Company of Astoria, Illinois for the Printing of the Parks and Recreation Department’s
Fall, Winter/Spring, and Summer Activity Guides in the Amount of $30,423.61

D. Resolution Authorizing Execution of an Agreement with Hitchcock Design Group for
Professional Design Services for Maxwell Park Renovations in the Amount of $91,700

E. Resolution Waiving Bids and Authorizing the Purchase of (5) Otterbine Industrial
Aerators from MTI Distributing in the Amount of $39,121.03

F. Resolution to Award the Bid for the Pressure Zone Interconnection Water Main Project
to Stark Excavating, Inc. at a Total Cost of $739,989.00 Plus up to $15,000 for an Early
Completion Bonus

G. Resolution Approving a Memorandum of Understanding with Illinois State University
providing for Audible/Accessible Traffic Signal Improvements at the Intersection of
College Ave. and University St.

6. ITEMS REMOVED FROM OMNIBUS VOTE AGENDA

GENERAL ORDERS 

7. An Ordinance Rezoning Property in the Town of Normal – 803 Kern and 910 Kingsley



8. Resolution Authorizing the Execution of the Second Amended and Restated Pre-
Annexation Agreement with Nussbaum Properties, Inc. (Nussbaum Transportation, 19336
North 1425 East Road)

9. Resolution Conditionally Approving a Final Plat of Nussbaum’s Second Subdivision and
Nussbaum’s Third Subdivision (Nussbaum Transportation, 19336 North 1425 East Road)

10. Ordinance Conditionally Approving the Final Plat of the MP-TWO Subdivision (2012 W.
College)

NEW BUSINESS 

None 

ADDENDUM 

Town of Normal Planning Commission Minutes of the Regular Meeting May 9, 2019 

CONCERNS 

ADJOURNMENT 



 
 

Omnibus 
Vote  

 
 
 
 

 















Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

General Fund                                                                 

Vendor Name Payment Description Transaction Amount

B-N WATER RECLAMATION DISTRICT     APRIL 19 TAP-ON FEES     5,950.00

CARY FREY                          START UP CASH/CHAMPION   1,000.00

CENTRAL ILLINOIS TRUCKS INC        FUEL SEPARATOR           240.48

CITY OF BLOOMINGTON                APRIL 19 USE TAX         80,248.57

EAGLE AUTOMOTIVE                   BATTERIES                357.04

EAGLE AUTOMOTIVE                   BRAKE PADS, ROTORS       122.92

EAGLE AUTOMOTIVE                   FILTERS                  13.88

EVERGREEN FS INC.                  20.5 GAL LP GAS @ $2.93/ 60.07

FREEDOM OIL COMPANY                7303 GAL DIESEL @ $2.393/ 17,477.05

FREEDOM OIL COMPANY                8298 GAL UNL @ $2.24/GAL 18,590.81

GWEN CRAWFORD                      REFUND-ASEP              209.00

HANNA RAZO                         AAC/FFAC START UP CASH   1,700.00

ILLINOIS DEPARTMENT OF REVENUE     SALES TAX PAYMENT        2,070.00

LAKESHA HENDERSON                  SIX FLAGS ACTIVITY REFUND 55.00

MARY THOMAS                        SIX FLAGS ACTIVITY REFUND 110.00

MORGAN DISTRIBUTING INC            DIESEL OIL FLUID         5,701.73

MUTUAL WHEEL CO                    AIR BRAKE SHOES,SPRING KI 709.62

ONSRUD, CRAIG                      PRO SHOP INV PMT 4/21-5/4 2,677.38

ONSRUD, CRAIG                      PRO SHOP TAX PMT 4/21-5/4 237.92

RAJKAMAL PARAMKUSAM                REFUND - RELOCATING      147.00

RUSH TRUCK CENTERS OF ILLINOIS, INC FILTER ELEMENT           270.00

TIFFANY GROVES                     REFUND ASEP              112.50

General Fund                                                                  - Total 138,060.97

General Fund              Mayor & Council           Administration           

Vendor Name Payment Description Transaction Amount

Chemberly Cummings                 IML LOBBY DAY EXPENSE REI 187.48

KOOS, CHRIS                        TRAVEL REIMBURSEMENT - IM 375.43

MARRIOTT BLOOMINGTON NORMAL HOTEL  BANQUETS                 1,579.30

General Fund              Mayor & Council           Administration            - Total 2,142.21

General Fund              Administration - City Mgr City Manager             

Vendor Name Payment Description Transaction Amount

Eric Hanson                        ICMA MIDWEST REGIONAL SUM 44.00

General Fund              Administration - City Mgr City Manager              - Total 44.00

General Fund              Administration - City Mgr General Expense Dept.    

May 15, 2019 1 2:03:25 PM



Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

CARDMEMBER SERVICE                 FINAL CC CHARGES TO ELAN 11,610.55

EDC OF B-N AREA                    MONTHLY CONTRIBUTION EDC 8,333.33

ILLINOIS DEPARTMENT OF REVENUE     SALES TAX PAYMENT        138.00

Joshua Flatley                     CLAIM REIMBURSMENT - FLAT 117.41

MARCFIRST                          APRIL JANITORIAL SERVICES 1,665.00

Mark Embry                         CLAIM REIMBURSEMENT - EMB 613.40

MCLEAN COUNTY TREASURER            FEB 2019 SALES TAX PMNT  107,213.87

MULTICULTURAL LEADERSHIP INSTITUTE MCLP  2020 SPONSORSHIP   2,500.00

MUNICIPAL INS COOPERATIVE AGENCY   MICA INSURNANCE DEEUCTIBL 13,640.95

PRAIRIE SIGNS INC                  COUNCIL NAME PLATES      138.40

THERESA NYSTEDT                    SHELTER RESERVATION CANCE 50.00

General Fund              Administration - City Mgr General Expense Dept.     - Total 146,020.91

General Fund              Administration - City Mgr Communications           

Vendor Name Payment Description Transaction Amount

DAILY VIDETTE                      PREVIEW GUIDE ADS        131.57

PIP PRINTING                       BIKE SHARE SIGNS         54.60

SHEA GREHAN PHOTOGRAPHY            PHOTO COVERAGE DR CONCERT 150.00

General Fund              Administration - City Mgr Communications            - Total 336.17

General Fund              Cultural Arts             CDM                      

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       APRIL STMT/MISC SUPPLIES 70.68

AURORA WORLD INC                   TOYS/DMS                 1,260.49

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             563.45

HACHETTE BOOK GROUP                DMS/BOOKS                464.34

HEARTLAND HEAD START INC           CHARTER FIELD TRIPS/FEB19 755.24

MENARDS                            ROUNDOVER BITS           80.92

REPUBLIC SERVICES                  TRASH REMOVAL/CDM        125.32

General Fund              Cultural Arts             CDM                       - Total 3,320.44

General Fund              Cultural Arts             Theater                  

Vendor Name Payment Description Transaction Amount

CINEVIZION LLC                     EXHIBITOR FEES           40.00

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             258.64

FEDEX                              FILM SHIPPING            21.29

ILLINOIS DEPARTMENT OF REVENUE     SALES TAX PAYMENT        321.00

PIP PRINTING                       THEATRE CARDS            38.86

General Fund              Cultural Arts             Theater                   - Total 679.79
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

General Fund              Town Clerk                Administration           

Vendor Name Payment Description Transaction Amount

Angie Huonker                      IIMC CONFERENCE          331.50

NORMALITE                          BID CALLS,NOTICES        930.00

General Fund              Town Clerk                Administration            - Total 1,261.50

General Fund              Corporation Counsel       Administration           

Vendor Name Payment Description Transaction Amount

ANCEL GLINK P.C,                   PIERCE LITIGATION        296.44

Brian Day                          2018IMLA CONF REIMB      1,157.15

INTL MUNICIPAL LAWYERS ASSOC       2019 ANNUAL CONFERENCE   1,230.00

Jason Querciagrossa                2018IMLA CONF REIMB      391.16

KLEIN THORPE & JENKINS LTD         LEGAL SERVICE            8,296.76

LEXIS NEXIS (LEGAL ONLY)           LEXIS/NEXIS LEGAL        142.00

NATHAN B HINCH                     IMPOUNDMENT HEARINGS     250.00

General Fund              Corporation Counsel       Administration            - Total 11,763.51

General Fund              Facilities Management     Administration           

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       APRIL STMT/MISC SUPPLIES 104.19

ALTORFER INC                       HEATING & COOLING REPAIRS 1,783.00

AMERENIP                           ENERGY USAGE             1,622.26

AUTOMATIC FIRE SPRINKLER, LLC      SPRINKLER REPAIRS        498.00

BTX WINDOW AUTOMATION              FABRICATOR ASSEMBLIES    1,121.06

CENTRAL SUPPLY CO                  FOAMING CLEANER,GLOVES   221.88

CENTRAL SUPPLY CO                  FOAMING CLEANER,LINERS   159.47

CENTRAL SUPPLY CO                  GLOVES                   12.51

CENTRAL SUPPLY CO                  GLOVES,FOAMING CLEANER   94.76

CENTRAL SUPPLY CO                  GLOVES,URINAL SCREENS    33.17

CENTRAL SUPPLY CO                  LINERS,T-CELL REFILLS    210.87

CENTRAL SUPPLY CO                  STAIN&MARK REMOVER       50.10

CENTRAL SUPPLY CO                  T-CELL REFILLS, GLOVES   96.45

CENTRAL SUPPLY CO                  URINAL SCREEN            41.33

CENTRAL SUPPLY CO                  URINAL SCREENS           41.33

CHIEF CITY MECHANICAL INC          BACKFLOW TESTING         768.00

CHIEF CITY MECHANICAL INC          PLUMBING REPAIRS         272.00

CINTAS CORPORATION #396            WALK OFF MATS/CDM        75.00

CINTAS CORPORATION #396            WALK OFF MATS/UPTOWN     383.50

COMTECH HOLDINGS, INC.             INSTALL REGULATING VALVE 1,904.47

May 15, 2019 3 2:03:25 PM



Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

CONNOR CO                          CLOSET SPUD              7.59

CONNOR CO                          DRY GAUGE                16.47

CONNOR CO                          MISC HARDWARE            41.81

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             1,419.69

CORN BELT ENERGY CORP              ENERGY USAGE             90.27

FASTENAL COMPANY                   MISC HARDWARE            59.28

FRONTIER COMMUNICATIONS            UTILITIES/IMMANUEL BIBLE 215.60

GETZ FIRE EQUIPMENT                FIRST AID SUPPLIES       22.90

ILLINOIS BUSINESS INNOVATION       GAP ANALYSIS             1,800.00

ILLINOIS BUSINESS INNOVATION       TRAVEL EXPENSES          356.00

JOHNSON CONTROLS FIRE PROTECTION   GAS SYSTEM TESTING&INSPEC 960.00

JOHNSTONE SUPPLY                   BELT                     29.58

JOHNSTONE SUPPLY                   BELTS                    6.58

JOHNSTONE SUPPLY                   PLEATED FILTERS          29.52

KONE INC                           ELEVATOR INSPECTION      2,658.00

KONE INC                           ELEVATOR INSPECTIONS     1,334.00

LINDEN CONDO ASSOCIATION           LINDEN CONDO DUES        2,100.00

MENARDS                            BRACKETS                 27.95

MENARDS                            MISC SUPPLIES            37.96

MID-ILLINOIS MECHANICAL INC        CHILLER REPAIRS          1,140.12

MID-ILLINOIS MECHANICAL INC        HUMIDIFIER REPAIRS       486.50

MID-ILLINOIS MECHANICAL INC        NEW VALVE INSTALL        355.80

MID-ILLINOIS MECHANICAL INC        REPLACED BLOWN FUSE      288.01

MID-ILLINOIS MECHANICAL INC        REPLACED COMPRESSOR BELT 117.30

MILLER JANITOR SUPPLY              GLOVES                   70.00

NICOR GAS                          ENERGY USAGE             1,600.36

SPRINGFIELD ELECTRIC CO            BASE LAMPS               866.97

SPRINGFIELD ELECTRIC CO            MIDGET FUSES             40.34

STUARD & ASSOCIATES INC            ELEVATOR INSPECTION      145.00

TEE JAY CENTRAL INC                PANIC BAR REPAIRS        107.80

TWIN CITY ELECTRIC                 LED DOWNLIGHTS           344.00

WILCOX ELECTRIC & SERVICE INC      NEW LIGHT INSTALL        190.00

WINSUPPLY BLOOMINGTON IL CO        REGAL FV ADA             152.53

General Fund              Facilities Management     Administration            - Total 26,611.28

General Fund              Finance                   Financial Services       

Vendor Name Payment Description Transaction Amount

BLOOMINGTON OFFSET PROCESS         ENVELOPES                624.37
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

CYBERSOURCE CORPORATION            MONTHLY SERVICE FEES     40.56

Felicia Auth                       FELICIA AUTH TUITION REIM 485.87

LOOMIS FARGO & CO                  MONTHLY LOOMIS PICKUP FEE 696.44

MIDLAND PAPER                      COPY PAPER               1,049.29

QUILL CORPORATION                  OFFICE SUPPLIES          271.29

QUILL CORPORATION                  SCISSOR                  12.99

UNITED PARCEL SERVICE              SHIPPING                 500.00

General Fund              Finance                   Financial Services        - Total 3,680.81

General Fund              Information Technology    Administration           

Vendor Name Payment Description Transaction Amount

CIRBN, LLC                         INTRANET SERVICES        3,152.88

CIRBN, LLC                         SUBSCRIBER BUILDS        56,239.09

CITYBLUE TECHNOLOGIES LLC          PLOTTER PAPER            232.95

COMCAST CORPORATION                PUBLIC WIFI              160.30

COMCAST CORPORATION                UPTOWN STATION AND CABLE 257.83

FRONTIER                           MONTHLY SERVICE - PAY PHO 106.11

FRONTIER                           PHONE SERVICE MONTHLY - T 5,720.42

HYLAND SOFTWARE INC                SUBSCRIPTION LICENSE FEES 1,320.00

LEXIS NEXIS (POLICE ONLY)          APRIL FLAT RATE/POLICE   156.00

MNJ TECHNOLOGIES DIRECT INC        MAINTENANCE KITS         309.00

MNJ TECHNOLOGIES DIRECT INC        TONER                    569.19

NETWORK FLEET INC.                 AVL SERVICES             1,881.15

RICOH USA, INC.                    MONTHLY COPY MACHINE RENT 1,466.12

STATION AUTOMATION INC             ANNUAL LICENSE AGREEMENT 2,425.00

T2 SYSTEMS,INC                     APRIL 2019 ROVR SERVICE  95.00

UPLAND SOFTWARE INC                ANNUAL MAINT & LICENSES  25,652.00

UPLAND SOFTWARE INC                TECHNICAL RESOURSES      2,500.00

VERIZON WIRELESS                   CELL PHONE MONTHLY - TOWN 8,336.27

VERIZON WIRELESS                   FIRE AVL                 322.72

VERIZON WIRELESS                   PHONES, EQUIPMENT AND UPG 599.96

VERIZON WIRELESS                   STREETS MESSAGE BOARD SER 22.52

ZONES INC                          PLANTRONICS HEADSETS     234.00

General Fund              Information Technology    Administration            - Total 111,758.51

General Fund              Human Resources           Administration           

Vendor Name Payment Description Transaction Amount

ADVOCATE HEALTH & HOSPITALS CORP   EMPLOYEE PHYSICAL        392.00

ADVOCATE HEALTH & HOSPITALS CORP   EMPLOYEE PHYSICALS       4,032.00
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

ADVOCATE HEALTH & HOSPITALS CORP   HEP B TEST               70.00

CAMPION,BARROW & ASSOCIATES        PSYCH EVALS              2,550.00

TOTAL TESTING                      ACCOUNT TESTING          140.00

General Fund              Human Resources           Administration            - Total 7,184.00

General Fund              Police                    Administration           

Vendor Name Payment Description Transaction Amount

ALL CITY MANAGEMENT SERVICES INC   CROSSING GUARD SERVICES  8,287.20

B & B AWARDS AND RECOGNITION       LASER ENGRAVING SERVICES 13.50

CI SHOOTING SPORTS,INC             ALTERATIONS              54.00

CI SHOOTING SPORTS,INC             BOOTS                    233.98

CI SHOOTING SPORTS,INC             CLOTHING                 376.91

CI SHOOTING SPORTS,INC             LEVER LOCK               33.29

CI SHOOTING SPORTS,INC             UNDER ARMOR              234.00

CLAIMFIX                           CID CASE COPIES 201811278 46.80

FBINAA                             REGISTRATION-TRNG-PETRILL 300.00

FEDEX                              EVIDENCE SHIPPING        49.20

KRUGER ANIMAL HOSPITAL             K9 CARE/SUPPLIES         256.22

LT. PAUL SMTH                      REIMBURSEMENT - MEALS OUT 44.65

MCLEAN CO SHERIFF'S DEPARTMENT     CENTRALIZED BOOKING FEES 2,310.00

MCLEAN COUNTY ANIMAL CONTROL       ANIMAL CONTROL&WARDEN    6,054.58

MCLEAN COUNTY ORTHOPEDICS LTD      NPD WELLNESS PROGRAM     2,867.50

MCLEAN COUNTY TREASURER            CENT COMMUNICATIONS CNTR 86,629.09

NICOR GAS                          ENERGY USAGE             108.73

PARKWAY AUTO LAUNDRY               CAR WASHES               24.00

SECTY OF STATE-MOTOR VEH DIV       RENEWAL PLATE STICKER    101.00

SPRINGFIELD POLICE DEPARTMENT      REGISTRATION  SNIPER TRNG 150.00

WALMART COMMUNITY BRC              VICE/RANGE/OFFICE SUPPLIE 278.09

General Fund              Police                    Administration            - Total 108,452.74

General Fund              Fire                      Administration           

Vendor Name Payment Description Transaction Amount

ACCUMED BILLING INC                BILLING SERVICE FEES     8,525.72

ACE HARDWARE                       CONTACT GLUE             4.99

ACE HARDWARE                       INNER TUBE               9.59

ACE HARDWARE                       PUSHBROOM                19.99

ACE HARDWARE                       QUICK CONNECT STUDS      13.98

ACE HARDWARE                       SLIMPLUG ADAPTER         7.99

ADVANCE AUTO PARTS                 FLANGE HEX NUTS          3.57
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

ADVANCE AUTO PARTS                 WIPER ARM & BLADES       49.14

ALEXIS FIRE EQUIPMENT COMP.        AEV FENDER FLARES        166.53

ALEXIS FIRE EQUIPMENT COMP.        ENGINE & PUMP REPAIRS    4,638.00

AMERENIP                           ENERGY USAGE             2,546.84

BOUND TREE MEDICAL LLC             MEDICAL SUPPLIES         1,386.60

CHILDERS DOOR SERVICE              RE-ALIGN PHOTO EYES      110.00

COMCAST CORPORATION                CABLE STATION 3          13.98

CONNOR CO                          HANDLE REPAIRS KITS      18.30

CORN BELT ENERGY CORP              ENERGY USAGE             955.21

EICHENAUER SERVICES INC            CONSUMABLE SUPPLIES      212.50

GLOBAL EMERGENCY PRODUCTS INC      150W BULBS               79.74

GLOBAL EMERGENCY PRODUCTS INC      DRAIN VALVE REPAIR KIT   230.70

GLOBAL EMERGENCY PRODUCTS INC      SYNTHETIC LUBE           231.66

Greg Mohr                          APPLIANCE FIRES TRAINING 116.50

KNO2 LLC                           MONTHY LONE,DOMESTIC PAGE 23.11

MCLEAN CO AREA EMS SYSTEM          CONTINUING ED CLASSES    1,000.00

MEDLINE INDUSTRIES INC             CREDIT                   -171.94

MEDLINE INDUSTRIES INC             MEDICAL SUPPLIES         265.21

MENARDS                            CABLE ACCESS PORTS       19.68

MENARDS                            CASCADE DISH SOAP        53.85

MENARDS                            HEADLIGHT RENEWAL KITS   19.97

MENARDS                            MISC SUPPLIES            34.38

Mike Morrison                      TRAVEL REIMBURSEMENT     47.40

MILLER JANITOR SUPPLY              CLEANING SUPPLIES        778.00

MILLER JANITOR SUPPLY              FLOOR CLEANER,TOWELS     945.19

MILLER JANITOR SUPPLY              FOAMING CLEANER,TOWELS   476.95

NICOR GAS                          ENERGY USAGE             1,129.77

NYBAKKE VACUUM SHOP INC            VACUUM REPAIRS           119.97

OFFICE STATE FIRE MARSHAL          FIRE SETTER INTERVENTION 100.00

Todd Van Dyke                      STATION BOOTS SOLE REPAIR 110.00

Trevor Komarynsky                  F/F ACADEMY HOTEL REIMBUR 1,057.70

Trevor Komarynsky                  FIRE ACADEMY 5/13 - 5/17 282.00

Trevor Komarynsky                  FIRE ACADEMY DAILY REIMBU 282.00

TRINITY HOME MEDICAL EQUIPMENT     OXYGEN                   342.00

General Fund              Fire                      Administration            - Total 26,256.77

General Fund              Fire                      Prevention               
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

NATIONAL FIRE PROTECTION ASSOC     MEMBERSHIP DUES NFPA     175.00

General Fund              Fire                      Prevention                - Total 175.00

General Fund              Fire                      Foreign Fire Tax         

Vendor Name Payment Description Transaction Amount

MENARDS                            LIGHT BULBS              129.00

MENARDS                            MICROWAVE                139.00

MENARDS                            SHOP VAC                 118.99

General Fund              Fire                      Foreign Fire Tax          - Total 386.99

General Fund              Public Works              Administration           

Vendor Name Payment Description Transaction Amount

ALDRICH, WAYNE                     TRAVEL REIMBURSE-FED RR A 166.00

NICOR GAS                          ENERGY USAGE             585.19

General Fund              Public Works              Administration            - Total 751.19

General Fund              Public Works              Fleet Maintenance        

Vendor Name Payment Description Transaction Amount

ADVANCE AUTO PARTS                 BRAKE ROTORS & PADS      430.47

ADVANCE AUTO PARTS                 CREDIT                   -150.00

ADVANCE AUTO PARTS                 MINI BULBS               6.40

ALEXIS FIRE EQUIPMENT COMP.        FREE FLOAT HANDLE        282.58

ALEXIS FIRE EQUIPMENT COMP.        RESERVOIR KITS           355.38

ALEXIS FIRE EQUIPMENT COMP.        STRUTS,SPACERS           2,136.39

CENTRAL ILLINOIS TRUCKS INC        AIR SPRINGS              297.40

CENTRAL ILLINOIS TRUCKS INC        FITTING                  9.34

CENTRAL ILLINOIS TRUCKS INC        THROTTLE PEDAL           227.51

CINTAS CORPORATION #396            UNIFORM RENTAL           146.25

CUMMINS CROSSPOINT                 DATALINK ADAPTER KIT     1,210.75

CUMMINS CROSSPOINT                 DOSER INJECTOR           463.07

CUMMINS CROSSPOINT                 ETR MEDIA SUBCRIPTION    1,225.00

DON OWEN TIRE SERVICE              POWERTRACK RETREAD       348.00

DON OWEN TIRE SERVICE              TIRES                    500.96

EAGLE AUTOMOTIVE                   BRAKE ROTORS             116.30

EAGLE AUTOMOTIVE                   IMPACT WRENCH,RATCHET    383.98

GLOBAL EMERGENCY PRODUCTS INC      ACTUATOR MAGNET          74.51

GLOBAL EMERGENCY PRODUCTS INC      HARNESS ALT ASSY         396.47

JOPAC COMPANIES                    GUN END,ADHESIVE REMOVER 65.80

KEY EQUIPMENT & SUPPLY CO          SWIVEL ELBOWS            55.52
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

MODAL MARKETING INC                WHEEL WEIGHTS            167.97

MORGAN DISTRIBUTING INC            ANITFREEZE               1,149.90

MORGAN DISTRIBUTING INC            EXHAUST FLUID            584.37

MOTION INDUSTRIES INC              FITTINGS                 91.67

MSC INDUSTRIAL SUPPLY CO INC       55 GALLON DRUM FORK      1,014.62

MSC INDUSTRIAL SUPPLY CO INC       HAZ-MAT PALET            227.83

MSC INDUSTRIAL SUPPLY CO INC       MISC SUPPLIES            30.36

PRAXAIR DISTRIBUTION INC           CYLINDER RENTAL          146.04

RUSH TRUCK CENTERS OF ILLINOIS, INC MISC HARDWARE            34.23

RUSH TRUCK CENTERS OF ILLINOIS, INC PIGTAIL VALVES           520.00

RUSH TRUCK CENTERS OF ILLINOIS, INC PTO GASKET COVERS        43.88

RUSH TRUCK CENTERS OF ILLINOIS, INC STACK PIPES,CLAMPS       62.39

SAM LEMAN FORD BLOOMINGTON         CABLE ASSY               46.48

SAM LEMAN FORD BLOOMINGTON         HOSE ASY                 102.07

SAM LEMAN FORD BLOOMINGTON         SHAFT ASSY               223.04

SAM LEMAN FORD BLOOMINGTON         SPINDLE                  143.28

General Fund              Public Works              Fleet Maintenance         - Total 13,170.21

General Fund              Public Works              Streets                  

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       FASTENERS                17.04

ACE HARDWARE                       FENDER WASH              14.83

CHAMPAIGN SIGNAL & LIGHTING CO.    SIGNAL MAINT/MARCH 2019  17,471.98

CITY OF BLOOMINGTON                JAN/MAR SIGNAL MAINT     731.83

CORN BELT ENERGY CORP              ENERGY USAGE             16,065.49

DIAMOND VOGEL PAINT                GLASS BEADS,TRAFFIC PAINT 1,187.50

EVERGREEN FS INC.                  50LB SUPREME GRASS SEED  132.50

INTERSTATE ALL BATTERY CENTER      GOLF CART BATTERY        518.84

MATHIS KELLY CONSTRUCTION          EPOXY COAED BAR          1,308.06

MATHIS KELLY CONSTRUCTION          MISC SUPPLIES            164.32

MCLEAN COUNTY ASPHALT              #8 STONE,COLD MIX ASPHALT 776.46

MCLEAN COUNTY ASPHALT              #8 STONES                1,742.10

MCLEAN COUNTY ASPHALT              BITUMINOUS SURFACE       907.20

MENARDS                            IMPACT SET,SOCKET SET    12.87

MOTION INDUSTRIES INC              COUPLINGS                17.02

PEORIA BRICK COMPANY               RETAINING WALL CAPS      184.18

PRAIRIE MATERIAL SALES INC         CONCRETE                 466.69

TRAFFIC SIGN STORE                 ONE WAY SIGNS            345.00
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

General Fund              Public Works              Streets                   - Total 42,063.91

General Fund              Public Works              Waste Removal            

Vendor Name Payment Description Transaction Amount

AMERICAN PEST CONTROL              MONTHLY BIRD CONTROL     100.00

AMERICAN PEST CONTROL              MONTHLY RODENT CONTROL   45.00

ELECTRONIC RECYLERS INTERNATIONAL  ELECTRONIC RECYCLING     200.00

HENSON DISPOSAL INC                CND RECYCLING            12,264.18

General Fund              Public Works              Waste Removal             - Total 12,609.18

General Fund              Engineering               Engineering Services     

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       JAN STMT MISC SUPPLIES   16.49

MIDWEST CONSTRUCTION RENTALS       SAFETY VESTS             114.75

RAMSEY GEOTECHNICAL ENGINEERING 
LLC

CONCRETE CYLINDER        45.00

RAMSEY GEOTECHNICAL ENGINEERING 
LLC

CONCRETE CYLINDERS       60.00

RAMSEY GEOTECHNICAL ENGINEERING 
LLC

PARKWAY PLAZA BUS STOP   895.00

RYAN OTTO                          APWA-LUNCH EXPENSE       12.00

General Fund              Engineering               Engineering Services      - Total 1,143.24

General Fund              Parks & Recreation        Administration           

Vendor Name Payment Description Transaction Amount

AVANTI'S ITALIAN RESTAURANT        PIZZAS                   98.37

GREAT PLAINS MEDIA                 RADIO ADS/IRNWD          690.00

NEUHOFF FAMILY LIMITED PARTNERSHIP RADIO ADS/IRWD           756.00

SARAH FOOTE                        BDAY PARTY T-SHIRT DESIGN 175.00

General Fund              Parks & Recreation        Administration            - Total 1,719.37

General Fund              Parks & Recreation        Parks Maintenance        

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       APRIL STMT/MISC SUPPLIES 449.68

AMERENIP                           ENERGY USAGE             100.78

AZ COMMERCIAL                      MOWER LIGHTS             11.58

BILL'S KEY & LOCK SHOP             GATE LOCK & KEYS         33.88

BILL'S KEY & LOCK SHOP             RE-KEY CYLINDERS         12.00

BILL'S KEY & LOCK SHOP             TOOL BOX LOCK            9.71

BOBCAT OF PEORIA INC               52" V-RIDE II MOWER      5,399.00

BURRIS EQUIPMENT CO                SEAL KITS                293.01
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

CAPITOL GROUP, INC                 CP REPAIR KIT            41.55

CAPITOL GROUP, INC                 MISC SUPPLIES            338.25

CAPITOL GROUP, INC                 VACUUM BRAKER REPAIR KITS 9.44

CINTAS CORPORATION #396            UNIFORM JACKETS          742.65

CLINT JOHNSON                      BOOTS FOR CLINT          150.00

CNH CAPITAL                        APRIL STMT/MISC SUPPLIES 26.00

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             645.30

CORN BELT ENERGY CORP              ENERGY USAGE             5,040.90

CRESCENT ELECTRIC SUPPLY CO        120V LAMP 3 WIRE IV      56.42

DARNALL CONCRETE                   STEPPING STONES          345.00

DENNY'S DOUGHNUTS & BAKERY         DOUGHNUTS & ROLLS        69.96

DON OWEN TIRE SERVICE              TIRE REPAIRS             47.04

DON SMITH PAINT & WALLPAPER        PAINT & PAINT SUPPLIES   57.98

EVERGREEN FS INC.                  FERTILIZER,SOD           161.80

EVERGREEN FS INC.                  GRASS SEED               198.00

FASTENAL COMPANY                   ANGLE GRINDER            119.99

FASTENAL COMPANY                   MISC HARDWARE            6.12

ILLINOIS STANDARD PARTS INC        MISC HARDWARE            325.57

KOLDAIRE EQUIPMENT COMPANY         ICE SCOOP HOLDER         34.00

KOLDAIRE EQUIPMENT COMPANY         PLASTIC SILVERWARE       91.75

M&M AG INC                         SOD                      1,201.60

M&M PUMP INC                       POWER WASHER WAND        195.00

MENARDS                            APRIL STMT/MISC SUPPLIES 3,199.02

MIDWEST ARBORIST SUPPLIES          FERTILZER                179.96

MIDWEST ARBORIST SUPPLIES          TREE ANCHOR HOOKS        68.19

MIDWEST ARBORIST SUPPLIES          TREE CABLES              214.63

MIDWEST EQUIPMENT II               AIR CLEANER FILTERS      24.08

MIDWEST EQUIPMENT II               BRISTLE BRUSH,OIL        318.91

MIDWEST EQUIPMENT II               CHAINSAW                 1,244.84

MIDWEST EQUIPMENT II               CLUTCH ASSY SPROCKET KITS 115.03

MIDWEST EQUIPMENT II               NEEDLE CAGE              8.33

MIDWEST EQUIPMENT II               SWITCH PLUNGER           102.06

MIDWEST EQUIPMENT II               THROTTLE,CABLE           38.21

MILLER JANITOR SUPPLY              URINAL MATS              256.80

MTI DISTRIBUTING INC               MOWER BLADE              136.06

MTI DISTRIBUTING INC               MOWER BLADES             210.00

NICOR GAS                          ENERGY USAGE             667.11

PRAIRIE MATERIAL SALES INC         CONCRETE                 780.00
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

PRAXAIR DISTRIBUTION INC           CYLINDER RENTAL          221.68

PRAXAIR DISTRIBUTION INC           WELDING ROD              17.68

RED WING SHOE STORE                BOOTS/P YUNCKER          112.00

SHERWIN-WILLIAMS CO                FILTERS                  58.14

SHERWIN-WILLIAMS CO                PAINT                    97.94

SHERWIN-WILLIAMS CO                PAINT & PAINT SUPPLIES   191.18

SHERWIN-WILLIAMS CO                PAINT REMOVER            221.99

SHERWIN-WILLIAMS CO                WHITE PAINT              190.67

SITEONE LANDSCAPE SUPPLY HOLDING   CREDIT                   -881.02

SITEONE LANDSCAPE SUPPLY HOLDING   IRRIGATION SUPPLIES      1,071.42

SUNBELT RENTALS INC                CORE DRILL & BITS        65.00

ULINE INC                          TRAFFIC CONES            856.55

WINSUPPLY BLOOMINGTON IL CO        RIVET TOOL KIT           352.19

General Fund              Parks & Recreation        Parks Maintenance         - Total 26,352.61

General Fund              Parks & Recreation        Rec.- Before/After School

Vendor Name Payment Description Transaction Amount

ILLINOIS CENTRAL SCHOOL BUS        APRIL CHARTER BUSES      368.48

General Fund              Parks & Recreation        Rec.- Before/After School - Total 368.48

General Fund              Parks & Recreation        Tournament               

Vendor Name Payment Description Transaction Amount

MATHIS KELLY CONSTRUCTION          SAFETY CONES             330.48

MENARDS                            APRIL STMT/MISC SUPPLIES 29.91

General Fund              Parks & Recreation        Tournament                - Total 360.39

General Fund              Parks & Recreation        Aquatics                 

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       APRIL STMT/MISC SUPPLIES 56.15

CAPITOL GROUP, INC                 AAC SHOWER REPAIRS       445.28

CAPITOL GROUP, INC                 MISC HARDWARE            117.24

CAPITOL GROUP, INC                 PLUMBING SUPPLIES        187.16

CONNOR CO                          TOILET REPAIRS           13.38

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             885.29

CRESCENT ELECTRIC SUPPLY CO        CREDIT                   -3.03

CRESCENT ELECTRIC SUPPLY CO        FUSES                    66.77

CRESCENT ELECTRIC SUPPLY CO        GE LAMPS                 103.32

MCLEAN COUNTY UNIT DISTRICT 5      POOL RENTAL              1,323.00

MCMASTER-CARR SUPPLY CO            PIPE CLAMPS              49.76
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

MCMASTER-CARR SUPPLY CO            ROUTING CLAMPS           36.83

MCMASTER-CARR SUPPLY CO            STRUT CHANNEL & MOUNTS   342.57

MENARDS                            APRIL STMT/MISC SUPPLIES 99.91

PIPEWORKS INC                      WATER HEATER INSTALL     2,500.00

QUINCY COMPRESSOR LLC              SWITCHES                 72.38

General Fund              Parks & Recreation        Aquatics                  - Total 6,296.01

General Fund              Parks & Recreation        Golf Course              

Vendor Name Payment Description Transaction Amount

AMERICAN PEST CONTROL              PEST&RODENT CONTROL      33.25

BATTERIES PLUS                     BATTERIES                152.89

COMCAST CORPORATION                INTERNET SERVICE/IRNWD   105.95

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             244.85

CORN BELT ENERGY CORP              ENERGY USAGE             781.36

MENARDS                            APRIL STMT/MISC SUPPLIES 85.86

PROFESSIONAL ELECTRIC              FAN MOTOR REPAIRS        463.20

RANGE SERVANT AMERICA INC          WHEEL ASSEMBLY,BEARINGS  360.01

General Fund              Parks & Recreation        Golf Course               - Total 2,227.37

General Fund              Parks & Recreation        Golf Course Maintenance  

Vendor Name Payment Description Transaction Amount

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             163.01

CORN BELT ENERGY CORP              ENERGY USAGE             592.63

D & K PRODUCTS                     GRASS SEED               362.50

ERB TURF EQUIPMENT INC             ROLLER CHAINS            374.98

FASTENAL COMPANY                   CREDIT                   -36.23

FASTENAL COMPANY                   MISC HARDWARE            144.58

FASTENAL COMPANY                   MISC SUPPLIES            87.01

FAULKS BROS CONSTRUCTION, INC      TOP DRESSING SAND        817.88

MENARDS                            APRIL STMT/MISC SUPPLIES 338.17

S & S INDUSTRIAL                   GLOVES                   45.72

SAFETY-KLEEN CORPORATION           PARTS WASHER SOLVENT     191.37

General Fund              Parks & Recreation        Golf Course Maintenance   - Total 3,081.62

General Fund              Parks & Recreation        Recreation/Athletic Prog 

Vendor Name Payment Description Transaction Amount

DTN LLC                            WXSENTRY TURF ONLINE PRO 1,812.00

GREEN RIVER LINES INC              CHARTER BUSES            2,137.50

PEORIA CHARTER COACH CO            CHARTER BUSES            1,500.00
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

General Fund              Parks & Recreation        Recreation/Athletic Prog  - Total 5,449.50

General Fund              Parks & Recreation        Recreation/Youth Programs

Vendor Name Payment Description Transaction Amount

CIRQUEMANIA LLC                    CIRCUS ART CLASSES       765.00

DENNY'S DOUGHNUTS & BAKERY         DECORATED COOKIES        156.00

MATTHEW WADE HOLDERBY              PERFORMANCE FEES         600.00

PAUL A PERRILLES                   MUSIC PERFORMANCE        400.00

PEPSI COLA GENERAL BOTTLERS        BEVERAGES                319.77

SHAWN R WHITE                      MUSICAL PERFORMANCE      350.00

SWEETWATER BAND                    MUSIC PERFORMANCE        600.00

General Fund              Parks & Recreation        Recreation/Youth Programs - Total 3,190.77

General Fund              Parks & Recreation        Recreation/Teen Programs 

Vendor Name Payment Description Transaction Amount

HASTY AWARDS                       SOCCER AWARDS            190.85

PEORIA FENCING ACADEMY             FENCING INSTRUCTOR       630.00

General Fund              Parks & Recreation        Recreation/Teen Programs  - Total 820.85

General Fund              Parks & Recreation        Community Activity Center

Vendor Name Payment Description Transaction Amount

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             580.47

General Fund              Parks & Recreation        Community Activity Center - Total 580.47

General Fund              Concessions               Recreation               

Vendor Name Payment Description Transaction Amount

GDS PROFESSIONAL BUSINESS DISPLAYS MENU SIGNS               300.00

GOLD MEDAL- CHICAGO                CONCESSION SUPPLIES      149.53

PEPSI COLA GENERAL BOTTLERS        BEVERAGES                2,686.90

PEPSI COLA GENERAL BOTTLERS        CREDIT                   -1,975.85

General Fund              Concessions               Recreation                - Total 1,160.58

General Fund              Concessions               Golf Course              

Vendor Name Payment Description Transaction Amount

AVANTI'S ITALIAN RESTAURANT        GONDOLAS                 542.00

CITY BEVERAGE LLC                  ALCOHOLC BEVERAGES       320.40

KOZOL BROS-SOUTH                   ALCOHOLIC BEVERAGES      51.25

General Fund              Concessions               Golf Course               - Total 913.65

Library Fund                                                                 
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

ILLINOIS DEPARTMENT OF REVENUE     SALES TAX PAYMENT        236.00

Library Fund                                                                  - Total 236.00

Library Fund              Library                   Administration           

Vendor Name Payment Description Transaction Amount

BAKER & TAYLOR COMPANIES           ADULT BOOKS              130.59

BAKER & TAYLOR COMPANIES           CHILDRENS BOOKS          1,323.13

BAKER & TAYLOR COMPANIES           YA BOOKS                 9.63

BLACKSTONE PUBLISHING              ADULT BOOKS              45.88

BRIAN CHASE                        REIMB. TO BRIAN C. MILEAG 92.18

CENGAGE LEARNING INC               APR LARGE PRINT DIST 6PLN 23.25

CIRBN, LLC                         INTRANET SERVICES        76.08

COMMUNICATION REVOLVING FUND       COMMUNICATION CHARGE     50.00

FINDAWAY WORLD LLC                 PLAYAWAYS                2,403.33

FRONTIER                           PHONE SERVICE MONTHLY - L 127.92

ILLINOIS SHAKESPEARE FESTIVAL      2019 SEASON PROGRAM AD   300.00

INTERSTATE ALL BATTERY CENTER      BATTERIES                50.80

JOHN FISCHER                       REIMB. TO JOHN F. MILEAGE 37.12

LIBRARY IDEAS,LLC                  FREEGALL MUSIC SUBSCRIPTO 7,200.00

MCLEAN CO CHAMBER OF COMMERCE      MCLEAN COUNTY CHAMBER/MEM 519.00

MIDLAND PAPER                      COPY PAPER               1,420.86

MIDWEST TAPE                       DVD                      5.99

MUSIC SHOPPE INC                   MUSIC PROGRAMMING        96.32

NICOR GAS                          ENERGY USAGE             497.61

RECORDED BOOKS LLC                 CDS                      7.95

TODAYS BUSINESS SOLUTIONS TBS INC  ANNUAL SERVICE AGREEMENT 1,790.00

ULVERSCROFT LARGE PRINT BOOKS      LARGE PRINT BOOKS        94.44

UNIQUE MANAGEMENT SERVICES INC     14 PLACEMENTS            125.30

VAN GUNDY AGENCY                   POLICY RENEWAL           22,346.00

Library Fund              Library                   Administration            - Total 38,773.38

Capital Investment Fund   Other-Capital Investment  Capital Investment       

Vendor Name Payment Description Transaction Amount

MAURER-STUTZ INC                   KELLEY BASIN RT66 CONNECT 860.00

WSP USA INC                        TIGER GRANT AP SERVICES  4,238.79

Capital Investment Fund   Other-Capital Investment  Capital Investment        - Total 5,098.79

Roadway Fund              Engineering               Road & Bridge            
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

GBA SYSTEMS INTEGRATORS LLC        NETWORK ID LABELING      2,000.00

GBA SYSTEMS INTEGRATORS LLC        TRAFFIC NETWORK ID/IP LAN 2,500.00

Roadway Fund              Engineering               Road & Bridge             - Total 4,500.00

Water Fund                                                                   

Vendor Name Payment Description Transaction Amount

B-N WATER RECLAMATION DISTRICT     APRIL 19 RECEIPTS        252,274.13

DOEHLER, CLARISSA                  REFUND 100 W POPLAR      49.79

Water Fund                                                                    - Total 252,323.92

Water Fund                Water                     Administration           

Vendor Name Payment Description Transaction Amount

AMERICAN WATER WORKS ASSOC         ALAN ALWARD - AWWA MEMBER 218.00

CIRBN, LLC                         INTRANET SUBSCRIBER      245.49

DIGITAL COPY SYSTEMS LLC           COPIES                   44.28

NETWORK FLEET INC.                 AVL SERVICES             18.95

OFFICE DEPOT INC                   AIR FRESHENER            10.78

SELECT SCREENPRINTS INC            PULLOVERS,CARDIGANS/WATER 272.00

SERVICE ENVELOPE CORP              CUSTOMER NUMBER FORMS    1,092.93

UNITED STATES POSTAL SERVICE       POSTAGE FOR MAILING UTILI 6,000.00

VERIZON WIRELESS                   CELL PHONE MONTHLY - WATE 23.81

VERIZON WIRELESS                   WATER DCU SERVICE MONTHLY 255.26

WALZ LABEL AND MAILING SYSTEMS     FOLDER,STUFFER MAINT     1,042.00

Water Fund                Water                     Administration            - Total 9,223.50

Water Fund                Water                     Treatment                

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       APRIL STMT/MISC SUPPLIES 121.13

ADVANCE AUTO PARTS                 MINI BULBS,TRAILER CONNEC 14.98

AIRGAS USA, LLC.                   SAFETY VESTS             567.84

AMERENIP                           ENERGY USAGE             34.25

BATTERIES PLUS                     BATTERIES                23.95

CINTAS CORPORATION #396            LAB TOWEL RENTAL         52.58

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             846.42

CORN BELT ENERGY CORP              ENERGY USAGE             2,263.38

EVOQUA WATER TECHNOLOGIES LLC      SODIUM CHLORITE          4,045.40

FASTENAL COMPANY                   CREDIT                   -13.41

FASTENAL COMPANY                   MISC HARDWARE            10.37

GRAINGER INC                       CONDUIT HANGERS          62.16
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

JOHNSTONE SUPPLY                   CREDIT                   -21.44

MCMASTER-CARR SUPPLY CO            FLEXIBLE-SHAFT PICKS     29.18

MCMASTER-CARR SUPPLY CO            FOOD-GRADE PACKING SEAL  87.92

MENARDS                            CABLE TIES               29.25

MENARDS                            CHIP BRUSHES             9.97

MENARDS                            COMMERCIAL SEAT          23.99

MENARDS                            ELECTRICAL SUPPLIES      85.68

MENARDS                            MISC HARDWARE            59.87

MENARDS                            MISC SUPPLIES            115.34

MENARDS                            PLUMBING SUPPLIES        88.40

MENARDS                            PVC CONDUIT              18.60

MENARDS                            PVC CONNECTORS           33.26

MENARDS                            WHITE MARKING PAINT      3.62

MISSISSIPPI LIME COMPANY           STAMDARD QUICKLIME       4,407.79

MISSISSIPPI LIME COMPANY           STANDARD QUICKLIME       4,451.60

NETWORK FLEET INC.                 AVL SERVICES             94.75

OFFICE DEPOT INC                   BINDERS                  53.28

ORR SAFETY COPPORATION             LOCATION BEACON          1,036.75

PDC LABORATORIES INC               FLUORIDE BY PROBE        22.00

PDC LABORATORIES INC               TRACE METAL PACKAGE      81.00

SCADAWARE INC                      NORTHEAST STATION UPGRADE 16,328.21

SIDENER ENVIRONMENTAL SERVICES INC HEATER ASSY              87.41

USA BLUEBOOK                       COLORIMETER ASSEMBLY     475.06

VERIZON WIRELESS                   CELL PHONE MONTHLY - WATE 381.02

Water Fund                Water                     Treatment                 - Total 36,011.56

Water Fund                Water                     Distribution             

Vendor Name Payment Description Transaction Amount

ACE HARDWARE                       APRIL STMT/MISC SUPPLIES 27.69

CASEY'S GARDEN SHOP INC            PETER SMITH - BABY FLORAL 48.00

CCP INDUSTRIES INC                 EXAM GLOVES              87.77

CONSTELLATION NEW ENERGY-GAS       ENERGY USAGE             257.41

FERGUSON WATERWORKS                ECODER METERS            1,297.80

IL ENVIRONMENTAL PROTECTION AGENCY TROY KNOLLENBERG - RENEWA 10.00

MCLEAN COUNTY ASPHALT              FLOW ADJUSTMENT VALVES   207.11

MENARDS                            PLIERS,BALL VALVE SOLDER 141.39

MENARDS                            PLUMBING SUPPLIES        62.20

MENARDS                            REMOTES                  109.61
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

NETWORK FLEET INC.                 AVL SERVICES             268.65

VERIZON WIRELESS                   CELL PHONE MONTHLY - WATE 476.98

Water Fund                Water                     Distribution              - Total 2,994.61

Water Capital Investment  Water                     Capital Investment       

Vendor Name Payment Description Transaction Amount

FERGUSON WATERWORKS                ECODER METERS            215,590.15

FERGUSON WATERWORKS                MIU 6' PIGTAILS          68,087.18

Water Capital Investment  Water                     Capital Investment        - Total 283,677.33

Sewer Fund                Sewer                     Administration           

Vendor Name Payment Description Transaction Amount

CORN BELT ENERGY CORP              ENERGY USAGE             4,338.40

EVOQUA WATER TECHNOLOGIES LLC      H20 FEATURE BULBS&CONTROL 547.85

MCLEAN COUNTY ASPHALT              COLD MIX ASPHALT         157.28

MENARDS                            DECOR OUTLET             5.65

MENARDS                            FLEXZILLA GARDEN HOSE    41.05

MENARDS                            MISC HARDWARE            11.97

MENARDS                            PVC CAP                  17.21

NETWORK FLEET INC.                 AVL SERVICES             149.65

TRAFFIC SIGN STORE                 SPECIAL SIGNS/FORCE MAIN 340.00

VERIZON WIRELESS                   CELL PHONE SERVICE - SEWE 292.50

VERIZON WIRELESS                   SEWER MESSAGE BOARD SERVI 22.52

Sewer Fund                Sewer                     Administration            - Total 5,924.08

Sewer Capital Investment  Sewer                     Capital Investment       

Vendor Name Payment Description Transaction Amount

HOERR CONSTRUCTION INC             SEWER CLEANING&TELEVISING 10,601.22

Sewer Capital Investment  Sewer                     Capital Investment        - Total 10,601.22

Stormwater Management Fd  Stormwater Management     Administration           

Vendor Name Payment Description Transaction Amount

DARNALL CONCRETE                   HIGH RINGS,FLAT TOP      498.10

FASTENAL COMPANY                   HEX CAP SCREWS           21.06

FASTENAL COMPANY                   HEX CAP SCREWS,LOCK NUTS 25.79

FASTENAL COMPANY                   INSERT LOCK NUTS         34.32

MATHIS KELLY CONSTRUCTION          MAGNESIUM FLOATS         101.91

MATHIS KELLY CONSTRUCTION          VARI-CUT TURBO SAW       271.98

MCLEAN COUNTY ASPHALT              LIMESTONE                304.44

WATER PRODUCTS CO OF ILLINOIS      MANHOLE FRAME            516.78
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

Stormwater Management Fd  Stormwater Management     Administration            - Total 1,774.38

Stormwater Management Fd  Stormwater Management     Capital                  

Vendor Name Payment Description Transaction Amount

TRUEGRID PAVERS                    COMMERICAL PAVER         6,784.00

TWIN CITY ELECTRIC                 IRNWD POND FOUNTAINS     1,932.00

TWIN CITY ELECTRIC                 PARK WEST POND FOUNTAINS 1,232.00

Stormwater Management Fd  Stormwater Management     Capital                   - Total 9,948.00

Health & Dental Ins Fund                                                     

Vendor Name Payment Description Transaction Amount

BLUE CROSS BLUE SHIELD OF ILL      STOP LOSS ADJ - APR      -58,785.32

Health & Dental Ins Fund                                                      - Total -58,785.32

Health & Dental Ins Fund  Administration - City Mgr Health Insurance         

Vendor Name Payment Description Transaction Amount

ADVOCATE BROMENN MEDICAL CENTER    DIABETES EDUCATION       80.00

BENISTAR                           RETIREE PREMIUM SHARE    19,302.80

BLUE CROSS BLUE SHIELD OF ILL      ACCESS FEE - APR         2,890.64

BLUE CROSS BLUE SHIELD OF ILL      ADJUSTMENTS - APR        -290.13

BLUE CROSS BLUE SHIELD OF ILL      ADMIN FEES - APR         23,076.75

BLUE CROSS BLUE SHIELD OF ILL      BLUE CROSS CLAIMS - APR  127,755.50

BLUE CROSS BLUE SHIELD OF ILL      BLUE SHIELD CLAIMS - APR 152,062.57

BLUE CROSS BLUE SHIELD OF ILL      DRUG CLAIMS - APR        142,781.58

BLUE CROSS BLUE SHIELD OF ILL      OTHER SERVICES -APR      1,283.25

BLUE CROSS BLUE SHIELD OF ILL      RX CREDIT - APR          -10,840.20

BLUE CROSS BLUE SHIELD OF ILL      STOP LOSS SPECIFIC - APR 33,173.10

BLUE CROSS BLUE SHIELD OF ILL      VALUE B CARE CLAIMS - APR 1,976.96

HORTON GROUP INC                   MONTHLY CONSULT FEES     3,500.00

INTERACTIVE HEALTH SOLUTIONS       HEALTHY ACTIVITIES       274.50

VSP                                MONTHLY BENEFIT SERVICE  3,490.22

Health & Dental Ins Fund  Administration - City Mgr Health Insurance          - Total 500,517.54

Gen Veh Replacement Fund  Information Technology    Administration           

Vendor Name Payment Description Transaction Amount

DELL MARKETING LP                  DELL LAPTOPS & CRADLES   40,944.08

SENTINEL TECHNOLOGIES INC          DATA DOMAIN              24,998.00

Gen Veh Replacement Fund  Information Technology    Administration            - Total 65,942.08

Gen Veh Replacement Fund  Parks & Recreation        Parks Maintenance        
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Town of Normal Expenditures to be approved for Payments 
Between May 2, 2019 and May 15, 2019

Vendor Name Payment Description Transaction Amount

BURRIS EQUIPMENT CO                SAND RAKE                19,993.00

MTI DISTRIBUTING INC               SAND PRO 5040 RAKE       19,056.95

Gen Veh Replacement Fund  Parks & Recreation        Parks Maintenance         - Total 39,049.95

CDM FOUNDATION OPERATIONS Cultural Arts             Foundation Operations    

Vendor Name Payment Description Transaction Amount

STUDIO SOO INC                     VIDEO DEPOSIT            800.00

CDM FOUNDATION OPERATIONS Cultural Arts             Foundation Operations     - Total 800.00

Overall - Total 1,919,006.02
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TOWN COUNCIL ACTION REPORT 
 

May 16, 2019 
 

 
Resolution Accepting the Low Bid and Awarding a Contract to K.K. 
Stevens Publishing Company of Astoria, Illinois for the Printing of 
the Parks and Recreation Department’s Fall, Winter/Spring, and 
Summer Activity Guides in the Amount of $30,423.61 
 
 
PREPARED BY:   Doug Damery, Director of Parks and Recreation 
 
REVIEWED BY:   Pamela S. Reece, City Manager 
 James Wayne, Assistant Director of Parks and Recreation 
  
BUDGET IMPACT: Funds are included in line item 001-8510-451.30-25 of the 

FY2020 budget for the department. All three activity guides will 
be printed in FY2020.   

 
STAFF 
RECOMMENDATION:  Approval 
  
ATTACHMENTS: Proposed Resolution  

 
BACKGROUND 
 
The Parks & Recreation Department publishes three activity guides on Town programs, events and 
facilities annually. One publication covers the fall program cycle (August-December), a second for winter 
and spring activities (December-May), and the third highlights summer programming (May-August). 

The Parks and Recreation and Communications Departments transitioned the activity guide into a Town-
wide piece featuring Parks and Recreation programs and facilities, Uptown events and programs, 
Cultural Arts programs and facility information, and Town initiatives like Bike Share 309 – among other 
marketing efforts. 

The guides are direct mailed to approximately 18,000 residents in Normal, provided to all elementary-age 
students in Unit 5 schools, and are also made available at various locations throughout the community 
including the Children’s Discovery Museum, Normal Public Library, Normal Parks & Recreation Office 
and City Hall. The program guides are scheduled to be delivered in early August, late November and 
mid-March.  

DISCUSSION/ANALYSIS 
 
These three publications are the primary means of marketing the many programs and facilities, including 
Uptown Normal, Children’s Discovery Museum, Ironwood Golf Course, Fairview Family Aquatic Center, 
Anderson Aquatic Center, Community Activity Center, Connie Link Amphitheatre, Normal Theater, and 
many special events. 
 
  



TOWN COUNCIL ACTION REPORT 
 

Staff advertised and issued bid documents on April 25, 2019 for the printing of the activity guides which 
requested pricing for: 

• 48 pages plus a 4-page cover spread for both the fall and winter/spring guides 
• 64 pages, a 4-page cover, and a 4-page insert for the summer guide 

Bid information was publicized in the Normalite newspaper and posted on the Town website. Bidders 
submitted prices for each of the three guides plus additional 1,000’s. In addition to printing costs there 
will be costs associated with the sorting and mailing of the guides. Funds are available in 001-8510-
451.30-25 to cover these expenses. The graphic design services for each guide are contractual with 
funding available in 001-8510-451.20-10.  

Staff received eight bids for the printing of the activity guide and evaluated based on pricing for the print 
quantity of 26,000 for each guide. The breakdown of the bids submitted for printing only are as follows: 

Adams Publishing Group (Greenville, NC) – TOTAL: $34,041.80 
 48 page (Fall):   $10,000.90 
 48 page (Winter/Spring): $10,000.90 
 64 page (Summer):  $14,040.00 
 
BOPI (Bloomington, IL) – INCOMPLETE 
 Incomplete Bid. Did not include pricing for 1,000’s or bid documents. 
 
John S. Swift Co., Inc. (Buffalo Grove, IL) – TOTAL: $35,438.00 
 48 page (Fall):   $10,517.00 
 48 page (Winter/Spring): $10,517.00 
 64 page (Summer):  $14,404.00 
  
KB Offset Printing, Inc. (State College, PA) – TOTAL: $61,082.00 
 48 page (Fall):   $18,051.00 
 48 page (Winter/Spring): $18,051.00 
 64 page (Summer):  $24,980.00 
 
K.K. Stevens Publishing Co. (Astoria, IL) – TOTAL: $30,423.61 
 48 page (Fall):   $9,009.62 
 48 page (Winter/Spring): $9,009.62 
 64 page (Summer):  $12,404.37 
 
Martin One Source (Peoria, IL) – TOTAL: $40,300.00 
 48 page (Fall):   $12,350.00 
 48 page (Winter/Spring): $12,350.00 
 64 page (Summer):  $15,600.00 
 
Premier Print Group (Champaign, IL) – INCOMPLETE  
 Incomplete Bid. Did not include pricing for 1,000’s or bid documents. 
 
The Herald, Inc. (New Washington, OH) – TOTAL: $67,685.46 
 48 page (Fall):   $20,289.89 
 48 page (Winter/Spring): $20,289.89 
 64 page (Summer):  $27,105.68 
 
Staff recommends Council accept the bids and award a printing contract to K.K. Stevens Publishing 
Company out of Astoria, Illinois. 
 
___________________________________________________________________________________ 
 
KEYWORDS: Activity Guide, Program Guide, Marketing, Brochure 



RESOLUTION NO. ________ 

RESOLUTION ACCEPTING THE LOW BID AND AWARDING A CONTRACT TO K.K. 
STEVENS PUBLISHING COMPANY OF ASTORIA, ILLINOIS FOR THE PRINTING OF 
THE PARKS AND RECREATION DEPARTMENT’S FALL, WINTER/SPRING, AND 
SUMMER ACTIVITY GUIDES IN THE AMOUNT OF $30,423.61 

WHEREAS,  The Town of Normal is a home rule unit of local government with authority to 
legislate in matters concerning its local government and affairs. 

WHEREAS, The Parks and Recreation Department publishes seasonal program guides. 

WHEREAS, The Town solicited bids for the printing of these publications, and K.K. Stevens 
Publishing Company submitted the lowest responsible bid. 

WHEREAS,  It is in the best interests of the health, safety, and welfare of the citizens of Normal to 
execute a contract with K.K. Stevens Publishing Company for the printing of Parks and 
Recreation Department Program Guides. 

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF 
TRUSTEES FOR THE TOWN OF NORMAL, ILLINOIS: 

SECTION 1. That the President is authorized to execute, for and on behalf of the Town of Nor-
mal, Illinois, a contract for the printing of its annual program guides. The contract 
must be in conformance with the bid submitted by K.K. Stevens Publishing Com-
pany. 

SECTION 2. That the Town Clerk is authorized and directed to attest the signature of the Presi-
dent on the document and retain a fully executed original of the contract in her 
office for public inspection. 

ADOPTED this  _____ day of  _____________, 2019. 

APPROVED: 

____________________________________ 
President of the Board of Trustees  
of the Town of Normal, Illinois 

ATTEST: 

______________________________________ 
Town Clerk 
(seal) 



BID PRICING 2019 Incomplete Bids

Activity Guide

Vendor Adams Publishing Group John S. Swift Co., Inc. K.K. Stevens Publishing Co. K.B. Offset Printing, Inc. Premier Print Group BOPI The Herald, Inc. Martin One Source

Fall $7,693.00 $8,465.00 $7,660.88 $14,349.00 $12,031.00 $12,282.49 $16,042.49 $9,500.00

1,000's $384.65 $342.00 $224.79 $617.00 n/a n/a $707.90 $475.00

TOTAL $10,000.90 $10,517.00 $9,009.62 $18,051.00 #VALUE! #VALUE! $20,289.89 $12,350.00

Winter & Spring $7,693.00 $8,465.00 $7,660.88 $14,349.00 $12,031.00 $12,282.49 $16,042.49 $9,500.00

1000's $384.65 $342.00 $224.79 $617.00 n/a n/a $707.90 $475.00

TOTAL $10,000.90 $10,517.00 $9,009.62 $18,051.00 #VALUE! #VALUE! $20,289.89 $12,350.00

Summer $10,800.00 $11,764.00 $10,574.91 $19,748.00 $15,335.00 $17,993.65 $21,399.38 $12,000.00

1,000's $540.00 $440.00 $304.91 $872.00 n/a n/a $951.05 $600.00

TOTAL $14,040.00 $14,404.00 $12,404.37 $24,980.00 #VALUE! #VALUE! $27,105.68 $15,600.00

GRAND TOTAL $34,041.80 $35,438.00 $30,423.61 $61,082.00 #VALUE! #VALUE! $67,685.46 $40,300.00
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May 16, 2019 
 

 
Resolution Authorizing Execution of an Agreement with Hitchcock 
Design Group for Professional Design Services for Maxwell Park 
Renovations in the Amount of $91,700 
 
 
PREPARED BY:   Doug Damery, Director of Parks and Recreation 
 
REVIEWED BY:   Pamela S. Reece, City Manager 
       
  
BUDGET IMPACT: Funds for this project are budgeted in Capital Improvement 

line item #325-9820-451.57-25  
 
STAFF 
RECOMMENDATION:  Approval 
  
ATTACHMENTS: Proposed Resolution, Proposed Agreement and Scope of 

Services; Original project budget as submitted with the grant 
agreement (from October 15, 2018 Council Meeting)  

 
 
BACKGROUND 
 
In Fall 2018, the Illinois Department of Natural Resources (IDNR) announced that applications were 
being accepted for grants through the Open Space Land Acquisition and Development (OSLAD) grant 
program. The OSLAD program is a state-financed grant program that provides funding assistance to 
local government agencies for acquisition and/or development of land for public outdoor recreation 
areas. OSLAD is a matching program that provides an advance payment (for development projects only) 
that is 50 percent of the grant award amount shortly after the grant agreement is executed. This program 
is funded through a percentage of the state’s Real Estate Transfer Tax.  

At the October 15, 2018 meeting, Council authorized the Town’s grant application for improvements to 
Maxwell Park. Prior to the grant application, the Parks and Recreation Department updated the Maxwell 
Park master plan with Hitchcock Design Group. Hitchcock assisted in the coordination of a grant 
submittal by incorporating their work on the Site Master Plan.  

Maxwell Park development areas impacted by the grant application include:  

 Disc golf course – reconfigure the course, add new signs and improve landscaping, including 
areas heavily impacted by the emerald ash borer  

 Multi-purpose trails - provide a connection to future Heartland Community College and Gregory 
Street trail extensions  

 Cross Country Course – enhance the IHSA and IESA sanctioned cross country course  
 Maxwell South ballfields – improve ADA accessibility and renovate outdated facilities  
 Dog park – expand this area beyond the current boundaries  
 Bocce court – Construct new bocce area  
 Site amenity improvements – includes native landscaping and natural habitat restoration  



TOWN COUNCIL ACTION REPORT 
 

 Parking – expand parking lot. 

The OSLAD grant application identified a project cost of $800,000, seeking $400,000 in grant funding. 

In January 2019, the Town was announced as one of the grant award recipients and have received the 
Notice of Award and Grant Agreement from IDNR, which allows us to move forward with the project.  

 
DISCUSSION/ANALYSIS 
 
Hitchcock Design Group is very familiar with Normal Parks & Recreation as well as the Maxwell Park 
project as a result of the work on the Comprehensive Master Plan, the Maxwell Park Site Plan and the 
OSLAD Grant Submittal for Maxwell Park. The improvements to Maxwell Park are planned to take place 
over a two-year period. This fiscal year, we will plan and complete work on the disc golf course, dog park 
expansion, bocce courts and cross-country course markings. Next fiscal year will focus on the softball 
diamonds renovation, parking lot expansion, and multi-use trail.   
 
Hitchcock will perform the scope of services identified including preliminary design development, 
construction documents, bidding process and construction administration. The professional fees for their 
services are $91,700. This amount is less than the $105,541 originally estimated in the grant application 
for architecture and engineering fees as reflected in the original grant budget presented to Council on 
October 15, 2018 (shown in attachment). 
 
Staff is seeking Council authorization of the Resolution to enter into an agreement with Hitchcock Design 
Group to complete the professional design services for the Maxwell Park Renovation OSLAD Project. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
___________________________________________________________________________________ 
 
KEYWORDS: Maxwell Park, OSLAD, Hitchcock Design Group, Grant 



RESOLUTION NO. ________ 

RESOLUTION AUTHORIZING EXECUTION OF AN AGREEMENT WITH HITCHCOCK 
DESIGN GROUP FOR PROFFESSIONAL DESIGN SERVICES FOR MAXWELL PARK 
RENOVATIONS IN THE AMOUNT OF $91,700 

WHEREAS,  The Town of Normal is a home rule unit of local government with authority to 
legislate in matters concerning its local government and affairs. 

WHEREAS, The Town is a recipient of an Illinois Department of Natural Resources Open Space 
Land Acquisition and Development (“OSLAD”) grant for improvements to Max-
well Park. 

WHEREAS, The Town is in need of preliminary design development, construction documents, 
bidding processes, and construction administration in relation to the proposed im-
provements. 

WHEREAS, Hitchcock Design Group has submitted a proposed agreement to perform the design 
and related work at a cost of $91,700. 

WHEREAS,  It is in the best interests of the health, safety, and welfare of the citizens of Normal 
to execute a contract with Hitchcock Design Group for design development services 
related to the OSLAD improvements to Maxwell Park. 

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF 
TRUSTEES FOR THE TOWN OF NORMAL, ILLINOIS: 

SECTION 1. That the President is authorized to execute, for and on behalf of the Town of Nor-
mal, Illinois, an agreement with Hitchcock Design Group for design development 
services related to the OSLAD improvements to Maxwell Park. The contract must 
substantially conform to the agreement attached as “Exhibit A.” 

SECTION 2. That the Town Clerk is authorized and directed to attest the signature of the Presi-
dent on the document and retain a fully executed original of the contract in her 
office for public inspection. 

ADOPTED this  _____ day of  _____________, 2019. 

APPROVED: 

____________________________________ 
President of the Board of Trustees  
of the Town of Normal, Illinois 

ATTEST: 

______________________________________ 
Town Clerk 
(seal) 
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Professional Service Agreement 
 
 
This agreement (Agreement) between Hitchcock Design, Inc., an Illinois corporation doing business 
as Hitchcock Design Group (HDG), 22 East Chicago Avenue, Suite 201, Naperville, Illinois  60540 
and Town of Normal, Illinois 100 East Phoenix Avenue (Client), is entered into on May 14, 2019, 
and includes eight parts:  Project Description, Project Team, Scope of Services, Schedule, 
Compensation and Payment, Client Responsibilities, Additional Conditions and Acceptance. 
 
PART ONE:  PROJECT DESCRIPTION 
The project description provided in the attached proposal dated May 10, 2019 is made part of this 
agreement. 
 
PART TWO:  PROJECT TEAM 
The project team as described in the attached proposal dated May 10, 2019 is made part of this 
agreement. 
 
PART THREE:  BASIC SERVICES 
The attached Scope of Services is made a part of this Agreement. 
 
PART FOUR:  SCHEDULE 
The attached Preliminary Schedule, as described in the attached proposal dated May 10, 2019,  is 
made a part of this Agreement and may be updated from time to time as the project advances. 
 
PART FIVE:  COMPENSATION AND PAYMENT 
Fee Type and Amount 
Client agrees to compensate HDG for the Authorized Scope of Services described in Part Three of this 
Agreement as follows: 
 

Preliminary Design Services Fixed Fee $6,400 
Final Design Services Fixed Fee $63,200 
Construction Phase Services Hourly Estimate $22,100 

Total Professional Fees: $91,700 
 
Authorized Additional Services 
If circumstances arise during HDG’s performance of its Scope of Services that require additional 
services, HDG will notify Client about the nature, extent and probable additional cost of the additional 
services, and perform only such additional services following Client’s written authorization. Client 
agrees to compensate HDG for Authorized Additional Services in addition to the fee for the 
Authorized Scope of Services. 
 
Reimbursable Expenses 
In addition to the fees for the Authorized Scope of Services and Authorized Additional Services, Client 
agrees to compensate HDG for delivery, travel, and reproduction expenses at 115% of HDG’s actual 
cost. Mileage is calculated at the current IRS reimbursable rate. 
 
Standard Rates 
The attached Billing Rates are made a part of this Agreement. 
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Payment 
Invoices 
Each month, HDG will provide an invoice that describes the invoice period, the services rendered, fees 
and expenses due, payment due date, billing history and other appropriate information. Invoices for 
fixed fees will describe the percentage of the services completed. Invoices for hourly fees will describe 
the tasks, hours and hourly rates for the services completed. 
 
Client agrees to promptly review HDG invoices and make full payment for Authorized Scope of 
Services, Authorized Additional Services and Reimbursable Expenses. Payment of each invoice is due 
upon receipt, and will be past due if not paid in full within 60 days of the invoice date. If Client objects 
to any portion of the invoice, Client agrees to notify HDG, in writing, within 7 days of receipt 
regarding the Client’s objection and pay the undisputed invoice amount in accordance with this 
Agreement. 
 
Interest and Collection Costs 
Client agrees to pay a finance charge of 1½% per month on unpaid account balances that are past 
due. In the event that HDG must retain an attorney to enforce Client’s payment obligations, Client 
agrees to pay HDG’s reasonable attorneys’ fees and costs, regardless of whether suit is filed. 
 
PART SIX:  CLIENT RESPONSIBILITIES 
Representation 
Client agrees to designate a representative authorized to act on its behalf. HDG will direct 
communications to Client through its designated representative. Client agrees to communicate with 
HDG’s project manager in a timely manner in order to expediently advance HDG services. 
 
Program Requirements 
Client agrees to provide customary program requirements for the project, including objectives, 
standards and criteria, schedule, process, communications and budget. 
 
Existing Conditions 
Client agrees to provide current information regarding the existing conditions for the project area, 
including:  boundary, legal description, ownership, easements and restrictions; topography and 
benchmark; soils, utilities, hydrology/wetlands, vegetation, land uses, archeology, traffic. HDG is 
entitled to rely on the accuracy and completeness of the information provided. 
 
Access 
Client agrees to provide HDG and its sub consultants access to the property for observation. 
 
Specialized Consultation 
Client agrees to provide the services of specialized consultants, not identified on the Project Team, 
when they are needed to meet Client’s project program requirements. 
 
Changed Conditions 
Client agrees to promptly notify HDG in writing of any condition, event or circumstance that may 
affect the performance of our services. 
 
Financing 
Client agrees to compensate HDG regardless of Client’s ability to secure loans, mortgages, additional 
equity, grants or other supplementary financing for the project. If requested, Client agrees to provide 
evidence that Client is capable of paying for the services described in this Agreement. 
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Permits 
Unless specifically described in HDG’s Basic Services, Client agrees to obtain and pay for all necessary 
permits from authorities with jurisdiction over the Project. 
 
Delay 
Client agrees to comply with Part Six of this Agreement and to render decisions in a timely manner so 
as not to delay the orderly and sequential progress of our services. 
 
Maintenance 
Client agrees that proper project maintenance is required after the project is complete and that a lack 
of or improper maintenance may result in damage to property or persons. Client further agrees that 
HDG is not responsible for the results related to any lack of or improper maintenance. 
 
Client Expense 
Client agrees to comply with Part Six of this Agreement at its own expense. 
 
PART SEVEN:  ADDITIONAL CONDITIONS 
Standard of Care 
HDG will perform the Authorized Scope of Services and Authorized Additional Services in accordance 
with generally accepted standards of ordinary and reasonable skill exercised by landscape architects 
and planners at the time and location such services are rendered. 
 
Suspension of Services 
If Client has not paid HDG’s invoice within 90 days of the invoice date, or if Client has an open 
aggregate account balance of more than $10,000, HDG may suspend services under this Agreement 
by providing 7 days written notice to Client. HDG shall have no liability because of such suspension of 
services. If either party to this Agreement suspends services for more than 30 consecutive days, Client 
agrees to compensate HDG for services performed prior to notice of such suspension, and when the 
Project is resumed, compensate HDG for costs incurred during the interruption and resumption of 
services. Client further agrees to equitably adjust HDG’s schedule and fees for the remaining services. 
 
Termination of Services 
Either party may terminate this Agreement upon not less than seven days written notice should the 
other party fail to substantially perform in accordance with the terms of this Agreement through no 
fault of the terminating party. Client may terminate this agreement for its convenience and without 
cause by providing not less than seven days written notice. If Client terminates this Agreement for its 
convenience and without cause, Client agrees to compensate HDG for services performed prior to the 
termination, together with Reimbursable Expenses and Authorized Additional services. 
 
Ownership of Documents 
HDG retains the ownership of documents prepared by us as instruments of service. Upon payment of 
outstanding invoices related to this Agreement, Client is granted a non-exclusive, non-revocable 
license to use the documents, or copies of the documents, created during the performance of HDG’s 
services for reference, marketing and operation of the project. However, HDG retains the exclusive 
copyright to the plans, designs and information contained on the documents and all other use of the 
documents is expressly prohibited except when granted, in writing, by HDG. Client agrees to defend 
and hold HDG harmless from any claim arising from the alleged damages as a consequence of re-use 
or unauthorized use of the documents. If HDG provides any documents in digital format, at Client’s 
direction, HDG cannot and does not represent, warrant or take any responsibility for the proper 
operation, compatibility or use of any third party software products or the media on which the 
documents are transmitted, including but not limited to software, memory devices or transmission by 
electronic mail. 
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Credit 
Client agrees to give HDG proper credit for its professional services in Client’s official 
communications, published articles, and temporary project identification signage. 
 
Risk Allocation and Indemnity 
HDG is responsible only for the Scope of Services authorized in this Agreement. Client may choose to 
modify HDG’s deliverables at Client’s risk. Client agrees to defend, indemnify and hold HDG harmless 
for damages, which may occur as a result of modifications made to our deliverables by others without 
our authorization, or for damages, which may occur because of the improper or negligent work of 
others. 
 
Client agrees to indemnify and hold HDG harmless for any delay in the performance or progress of 
the project, or for any costs or damages sustained by Client resulting from such delay caused by any 
act or neglect by Client or Client’s representatives, or by any third party acting on Client’s behalf, or by 
changes ordered in the project as a result of any regulatory authority, or riot or civil commotion, or by 
any other cause beyond HDG’s control. In the event of such delay, HDG will proceed with due 
diligence to alleviate the delay and continue the performance of its obligations under this contract. 
Client further agrees to indemnify and hold HDG harmless from delays or losses experienced by Client 
or others resulting from the discovery of concealed conditions, which require additional professional 
services, disposal, mitigation, or other remedial action. Client also agrees to indemnify and hold HDG 
harmless from delays or losses experienced by Client or others, which result from the discovery of 
hazardous wastes, and contaminants or pollutants, which require remedial design, mitigation, or 
other remedial action. When such discovery warrants the need for additional professional services by 
HDG, those services will be considered additional services. 
 
HDG agrees to indemnify and hold harmless the Client against damages, liabilities or costs, including 
reasonable attorneys’ fees and defense costs, to the extent caused by the negligent performance of 
HDG and its sub consultants. 
 
Limitation of Liability 
Client agrees to limit any claim made against HDG to the amount of compensation actually paid to 
HDG under this Agreement, This limitation of liability applies to all claims including, breach of 
contract, torts or any other theory. 
 
Insurance 
HDG maintains General Liability, Worker's Compensation, Automobile Liability and Professional 
Liability Insurance at all times. Certificates of Insurance are available on request. 
 
Waiver of Subrogation 
Both parties to this Agreement waive the right of subrogation for damages covered by property 
insurance. 
 
Quantity and Cost Opinion 
HDG has no control over the cost of labor, materials, and equipment or the services of others. HDG 
provides quantity summaries and opinions of probable cost based on its professional judgment, 
familiarity with the construction industry, and on recent, comparable bidding results. Consequently, 
HDG does not guarantee the accuracy or thoroughness of its quantity summaries or opinions of 
probable cost. HDG approximates certain quantities and/or costs for Client’s convenience. The 
Contractor is responsible for determining actual quantities and providing sufficient labor, services, 
equipment, and materials to complete the work as drawn and specified. 
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Construction Phase Limitations 
HDG will not supervise, direct, or control the Contractor’s work. HDG has no authority or responsibility 
for the methods, techniques, or sequencing of construction, or for the safety or welfare of the 
Contractor’s forces. Accordingly, HDG does not guarantee the performance of the Contractor. HDG 
will provide Certification or other opinions of the Contractor’s work based on HDG’s observations and 
data supplied to us by the Contractor. Client acknowledges that HDG will not make continuous or 
exhaustive observations of the work and that HDG’s recommendations for preliminary acceptance of 
partially or substantially completed work do not assure the final acceptance of work that may, 
subsequently, found to be defective. 
 
Third Party Approvals 
HDG will work diligently to help Client secure approvals from the appropriate regulatory authorities 
related to the services specified in this Agreement. However, HDG cannot guarantee the approval of 
the project by any regulatory agency or third party. Client agrees to compensate HDG for our 
professional services regardless of the outcome of Client’s applications for approval by others. 
 
Dispute Resolution 
Both parties agree to submit disputes arising out of this Agreement or relating to the services 
outlined in the Agreement to non-binding mediation with a mutually agreed upon mediator before 
initiating any litigation. Demand for mediation shall be made by written request to the other party. A 
party shall make a demand for mediation within a reasonable time after a claim or dispute arises, and 
both parties agree to mediate in good faith. Mediation fees shall be shared equally.  
 
In the event that mediation does not resolve the dispute(s) within 90 days of demand, either party 
may pursue its rights through litigation in a court of appropriate jurisdiction. In any proceeding 
following unsuccessful mediation, the substantially prevailing party shall be entitled as part of any 
money judgment, in addition to such other relief as may be granted, to a reasonable sum for 
reimbursement of attorneys’ fees and costs. 
 
Choice of Law 
This Agreement is governed by the laws of the County of McLean and the State of Illinois. 
 
Authorization 
If HDG is authorized to commence and/or continue providing services, either orally or in writing, prior 
to the execution of this Agreement, such authorization will be deemed an acceptance of this 
Agreement. If so authorized, Client agrees to compensate HDG for such services in accordance with 
these terms and conditions as though this Agreement were fully executed by both parties. 
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Extent 
This contract constitutes the entire agreement between HDG and Client. It supersedes all previous 
written or oral understandings. It can be supplemented, or amended, only by the execution of a new 
written agreement. 
 
PART EIGHT:  ACCEPTANCE  
Please sign and return this Agreement. A countersigned agreement will be returned to you. 
 
 
 
Accepted:   

Town of Normal 
 
 
Accepted:   

Eric Hornig, Principal 
Hitchcock Design Group 



 

 
 
 
 

May 10, 2019 
 
Doug Damery 
Town of Normal 
100 East Phoenix Avenue 
Normal, Illinois 61761 
ddamery@normal.org 
309.454.9544 
 
RE: Maxwell Park DD-CPS 
 
 
Dear Doug, 
 
Congratulations on your successful OSLAD Award! And thank you for asking Hitchcock Design Group 
to submit this proposal for your Maxwell Park Improvements project. We appreciate the opportunity 
to continue our work with you and the Town of Normal. 
 
PROJECT UNDERSTANDING 
Based on our meeting, we understand that the Town of Normal would like to upgrade the aging 
amenities at Maxwell Park based on the approved master plan and Illinois Department of Natural 
Resources (IDNR) Open Space Land Acquisition and Development (OSLAD) grant award, making 
minor adjustments during the process. Your total project budget aligns with the grant application at 
a maximum of $800,000 including all aspects. You would like to stage the project, beginning some 
elements this fall, and ultimately completing by fall 2020. 
 
SCOPE OF SERVICES 
We will perform a quick validation exercise to confirm the location of elements designated in the 
master plan and adapt to any new programming considerations. We will document the new program 
and coordinate the preparation of a topographic survey. Once confirmed, we will begin the Design 
Development Phase for the elements identified in the approved Master Plan, meeting with the 
project team periodically for input and review of the progress documents, budget, and submittals 
from various manufacturers’ representatives. We will apply our most creative thinkers to this process 
to add layers of imagination and exploration, particularly to the play environment, that perhaps have 
not yet been considered for this setting. 
 
Following the completion of Design Development, we will advance the Construction Documentation 
Phase to prepare documents that are suitable for permitting, bidding, and construction. We will 
represent you during bidding and, following the award of construction contract to a general 
contractor, we will administer the construction process. Please see the Scope of Services for our step-
by-step approach. 
 
PROFESSIONAL FEES 
Based on the Scope of Services, the fees to complete the work as outlined are as follows: 
 

Preliminary Design Services: 
Topographic Survey,  
Program and Analysis Phase, Fixed Fee: $6,400 

 
Final Design Services: 

Design Development Phase, 
Construction Documentation Phase, 
Permitting Phase, 
Bidding and Negotiation Phase: Fixed Fee: $63,200 

mailto:ddamery@normal.org
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Construction Phase Services: 
Construction Administration, 
Construction Observation, 
Contract Close-out: Hourly Estimate: $22,100 
 Total Proposed Fee: $91,700 

 
Reimbursable expenses (printing, mileage, and courier) will be invoiced in addition to the 
professional service fees. We recommend setting aside $2,500 for these expenses. 
 
These fees are below the allocated amount of $105,500 identified in the grant for design and 
engineering, giving your project a head start right out of the gate. 
 
PROJECT TEAM 
I will manage our work and will call on other members of our Recreation Studio to participate as 
needed in order to advance the work in a timely way.  We have included Nova Engineering for 
Electrical Engineering and have included Chastain & Associates, LLC.  for Survey and Civil Engineering. 
 
If you find this proposal acceptable, we will forward our standard contract for your review and 
signature. We can begin work upon your authorization and anticipate completing our work within 90-
120 days. 
 
Thank you again for the opportunity to continue working with you and Town of Normal. If you have 
any questions or wish to discuss this proposal further, please do not hesitate to call. 
 
Sincerely, 
Hitchcock Design Group 

 
Eric Hornig 
Principal 
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Scope of Services 
 
 
Maxwell Park DD-CPS 
 
 
PRELIMINARY DESIGN SERVICES 
The goal for this part of the agreement is to finalize the program and reach consensus on a 
preliminary design approach for the proposed capital improvements. 

 
A. Program and Analysis Phase 
Objective:  The objective is to confirm the project program, characteristics of the existing resources, 
probable permit requirements, owner/users and stakeholder interests and produce new maps and a 
program summary that will be the basis for further design. 
 
Process:  Specifically, the Hitchcock Design Group team will: 

1. [Meeting #1:  Staff] Conduct a Kick-off and Programming Workshop with client 
representatives and the other project team members confirming: 
a. Project area ownership and access 
b. Goals and objectives 
c. Project team structure and responsibilities 
d. Constituent interests and jurisdictional agencies 
e. Available data and data gathering needs 
f. Budgeted costs and potential revenue sources 
g. Communications and decision-making protocol 
h. Tentative schedule 
i. Invoicing and payment 

 
2. Identify Jurisdictional Interests by discussing the project with representatives of 

appropriate constituent and regulatory groups including: 
a. Town of Normal: Site Development Review 
b. IEPA (NOI) for erosion control 

 
3. We will coordinate with the surveyor, to provide a Topographic Survey from qualified 

professional land surveyors, establishing horizontal and vertical ground control and locating 
natural features and manmade improvements within the proposed improvement area 
including: 
a. Bench marks visible from project 
b. Contours at one foot intervals 
c. Tagged and numbered trees, 4” caliper and larger 
d. Aboveground and underground water, storm and sanitary utilities including size, type, 

structures, grates and inverts (based on available utility atlases) 
e. Aboveground and underground power and communication utilities 
f. Buildings and other structures 
g. Curbs, walks, roadways, drives, lights, signals and fencing 

 
4. Prepare Base Maps at appropriate scales using the inventoried data and the boundary and 

topographic survey. 
 

5. Prepare a written Project Program that includes: 
a. Administrative considerations (approvals, process) 
b. Project design program 
c. Jurisdictional factors 
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d. Budget information 
e. Project Schedule 
f. Running list of project issues and action items 

 
Deliverables:  Topographic Survey, Base Maps, Written Project Program 
 
 
FINAL DESIGN SERVICES 
 
A. Design Development Phase 
Objective:  The objective is to reach consensus with the client and jurisdictional authorities on the final 
design, probable cost and construction strategy for the proposed improvements. 
 
Process:  Following your approval of the Schematic Design Phase and/or the Master Plan Phase, the 
Hitchcock Design Group team will: 

1. Finalize the Design including size, horizontal and vertical geometry, structure, materials and 
finish, as appropriate, for the proposed improvements including: 
a. Pedestrian & vehicular circulation features 

i. Parking  
ii. Access drives 
iii. Walkways & trails 

b. Site improvements including: 
i. Interpretive signs 
ii. Site furniture 
iii. Entry sign 
iv. Baseball field improvements 

c. Grading and drainage  
d. Lighting adjustments at ballfield 

 
2. Finalize the horizontal geometry only for owner directed design/build 

a. Cross Country Course markers 
b. Baggo courts 
c. Bocce courts 
d. Fitness stations 
e. Landscape improvements 

i. Ornamental Planting 
ii. Native restoration areas 
 

3. Advance the horizontal geometry placeholders for owner generated design/build 
a. Disc golf  
b. Dog Park improvements 

 
4. Refine the Preliminary Engineering recommendations including: 

a. Storm water management and water resources (in collaboration with Civil Engineer) 
b. Sewer and water (in collaboration with Civil Engineer) 
c. Electrical (in collaboration with Electrical Engineer) 

 
5. Prepare the Design Development Documents including: 

a. Existing conditions information 
b. Plan view drawings 
c. Descriptive supplemental drawings 
d. Outline specifications 
e. Product data 
f. Material samples 
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6. Prepare a summary of estimated quantities and Update the Construction Cost Opinion. 

 
7. [Meetings #2 & #3:  Staff] Review the Design Development Documents with you at the 50% 

and 100% completion milestones. Prepare written summaries of discussions and update the 
Project Program following each meeting. One meeting will be done as an online meeting. 

 
8. Review the Design Development Documents with Jurisdictional Agencies as appropriate to 

this phase of work. 
 
Deliverables:  Design Development Document, Construction Cost Opinion, Meeting Summaries, 
updated Project Program 
 
B. Construction Documentation Phase 
Objective:  The objective is to produce the final drawings, specifications, quantity schedules, project 
manual and other bid documents that will be used to competitively bid and construct the 
improvements. 
 
Process:  Following approval of the Design Development Phase, the Hitchcock Design Group team 
will: 

1. Finalize the Graphic Documentation that will be used to bid and construct the 
improvements including: 
a. Digital construction drawings 

i. Cover sheet, notes and legend 
ii. Existing conditions plans 
iii. Site preparation plans 
iv. Grading and drainage plans  
v. Storm Water Pollution Prevention plans (SWPPP)  
vi. Utility plans  
vii. Layout and materials plans 
viii. Landscape plans 
ix. Site construction details 
x. Electrical Plan & Details 

 
2. Finalize the Written Documentation that will be used to bid and construct the 

improvements including: 
i. General and Supplementary Conditions 
ii. Technical specifications 

 
3. Prepare a summary of estimated quantities and Update the Construction Cost Opinion. 

 
4. [Meetings #4 & #5:  Staff] Review the Construction Documents with you at 50% and 100% 

completion milestones. Prepare written summaries of discussions and update the Project 
Program following each meeting. One meeting will be done as an online meeting. 

 
5. Perform internal Quality Management Review of the Construction Documents. 

 
Deliverables:  Construction Drawings, Construction Specifications, Construction Cost Opinion, 
Meeting Summaries, updated Project Program 
 
C. Permitting Phase 
Objective:  The objective is to obtain the required permits. 
 



 
 
 
March 18, 2019: Revised May 10, 2019 
Town of Normal, Parks and Recreation Department 
Page 4 
 
 
 

 
 
 
 
 

Process:  Following approval of the Construction Documentation Phase, the Hitchcock Design Group 
team will: 

1. Prepare and assemble Permit Documents including: 
a. Site Development Permit with local Town of Normal  
b. NPDES for the IEPA  

 
2. Submit Permit Documents as required to the respective regulatory agencies. 

 
3. Communicate with you as necessary to Discuss Review Letter(s) received from regulatory 

agencies. 
 

4. Make One (1) Set of Authorized Revisions to the appropriate Permit Documents and 
resubmit to the respective regulatory agencies. 

 
Deliverables:  Permit Documents, Revisions 
 
D. Bidding and Negotiation Phase 
Objective:  The objective is to help the client select a qualified contractor to construct the 
improvements. 
 
Process:  Following your approval, the Hitchcock Design Group team will: 

1. Place Bidding Documents in Online Digital Plan Room for bidding distribution and 
Management. 

 
2. Recommend Reputable Contractors for your consideration. 

 
3. Help you advertise the bid letting by preparing Legal Notice for your use in publicizing the 

bid. 
 

4. [Meeting #6:  Staff / Prospective Bidders] Conduct a Pre-Bid Meeting for interested 
bidders. 

 
5. Answer Questions and Issue Written Addenda, when appropriate, to all bidders regarding 

changes to or clarifications of the Contract Documents. 
 

6. [Meeting #7:  Staff / Prospective Bidders] Attend the bid opening and record the results. 
 

7. Prepare a Bid Tabulation spreadsheet. 
 

8. Perform Reference Checks for the apparent low bidder’s references. 
 

9. Issue a Bid Results Summary Letter. 
 
Deliverables:  Bidding Documents, Legal Notice, Addenda, Bid Tabulation, Results Summary 
Letter, Meeting Summaries 
 
CONSTRUCTION PHASE SERVICES 
The goal for this part of the engagement is to help the client get the improvements constructed. 
Following award of the work to a Contractor, Hitchcock Design Group will provide these Construction 
Services until Final Acceptance of the work, or until 60 days after Substantial Completion of the work, 
whichever occurs first. 
 
A. Construction Administration 
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Objective:  The objective is to help you finalize and administer your construction contract with the 
Contractor. 
 
Process:  Following your award of the work to a Contractor, the Hitchcock Design Group team will 
provide these Construction Services until Final Acceptance of the work, or until 60 days after 
Substantial Completion of the work, whichever occurs first: 

1. Help you prepare an Owner / Contractor Agreement. 
 

2. [Construction Meeting #1:  Staff / Contractor] Conduct a Pre-Construction Meeting with 
you and the Contractor to review: 
a. Contractor mobilization and staging 
b. Contractor schedules 
c. Contractor submittals 
d. Responsibilities 
e. Communications 
f. Payment procedures 

 
3. Issue Interpretations or Clarifications of the Contract Documents when requested by: you 

or the Contractor. 
 

4. Prepare recommendations for construction Change Orders, as requested by: 
a. You, because of a change that you wish to make to the scope of the Contractor’s work 
b. The Contractor because of the discovery of job site conditions that were concealed or 

unknown when the Owner / Contractor Agreement was executed, as approved by you 
 

5. Review Submittals and Shop Drawings, product data and material samples which the 
Contractor is required to submit for the limited purpose of determining their general 
conformance with the design concept and information contained in the Contract 
Documents. 

 
6. Review Testing Procedures and data provided by independent testing services. 

 
7. Prepare written Payment Recommendations upon review of Contractor’s monthly payout 

applications. 
 
Deliverables:  Owner / Contractor Agreement, Clarifications, Change Orders, Submittal Review, 
Testing Review, Payment Recommendations 
 
A. Construction Observation 
Objective:  The objective is to become familiarized with the progress and quality of the Contractor’s 
work and to determine if the work is proceeding in general conformance with the Contract 
Documents. 
 
Process:  During construction, we will: 

1. [Construction Meetings #2 - #7:  Staff / Contractor] Assuming a three(3) month 
construction period, participate in Site Meetings every two (2) week(s) (six (6) total 
progress meetings budgeted) with you and the contractor to become familiarized with the 
progress and quality of the Contractor’s work and to determine if the work is proceeding in 
general conformance with the Contract Documents. 

 
2. Prepare Field Reports of the progress meetings at the site with you and the Contractor. 

 
Deliverables:  Field Reports 
 



 
 
 
March 18, 2019: Revised May 10, 2019 
Town of Normal, Parks and Recreation Department 
Page 6 
 
 
 

 
 
 
 
 

B. Contract Close-out 
Objective:  The objective is to help the client close out its construction contract with the Contractor. 
 
Process:  After the Contractor notifies the client that the work is Substantially Complete, Hitchcock 
Design Group will: 

1. [Construction Meeting #8:  Staff / Contractor] Participate in one (1) site visit to conduct a 
walk through and prepare a Punch List upon substantial completion of the construction of 
the work documented by us. 

 
2. Review Contract Close-out Submittals required as provided by the Contractor, such as but 

not limited to: 
a. Operating and maintenance manuals 
b. As-built record drawings 
c. Labor and material lien waivers 
d. Payment applications 

 
3. [Construction Meeting #9:  Staff / Contractor] Participate in one (1) site visit to conduct a 

walk through to verify completion of a punch list items and Establish Final Acceptance. 
 

4. Prepare Final Payment Recommendations regarding the Contractor’s request for 
acceptance of substantially and finally completed work. 

 
Deliverables:  Punch List, Closeout Submittal Review, Final Payment Recommendation 
 
 
GENERAL PROJECT ADMINISTRATION 
We will manage the performance of our own work throughout the term of the contract by providing 
the following services: 
 
A. Communications 

1. Schedule, create agendas and summarize the highlights of periodic meetings 
2. Rehearse, attend and present at public forums identified 
3. Collect and disseminate communications from other parties 
4. Periodically inform your representative about our progress 

 
B. Schedules 

1. Create, periodically update and distribute the project schedule 
2. Coordinate the activities of our staff and our consultants 

 
C. Staffing 

1. Select and assign staff members and consultants to appropriate tasks and services 
2. Prepare and administer consultant agreements 

 
D. File Maintenance 

1. Establish and maintain appropriate correspondence, financial, drawing and data files 
2. Obtain appropriate insurance certificates from consultants 
3. Maintain appropriate time and expense records 

 
 
ADDITIONAL SERVICES 
We may provide additional services, at your approval that are not included in the Basic Services, such 
as: 

1. Revisions to previously-completed and approved phases of the Basic Services 
2. The services of additional consultants not specified in the proposal documents 
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3. Meetings with you or presentations to other parties not specified in the Basic Services 
4. Detailed quantity estimates and construction cost opinions using data or formats other than 

our own 
5. Detailed written summaries of our work or our recommendations 
6. Services rendered after the time limitations set forth in this contract 
7. Services required due to the discovery of concealed conditions, actions of others, or other 

circumstances beyond our control 
8. Services required to restart the project if you suspend our work at your convenience for more 

than 90 days during the performance of our services 
9. Preparation of segregated or multiple contract bid sets or more than one Owner / Contractor 

agreement 
10. Services rendered after Final Acceptance of the Contractor’s work or services rendered more 

than 60 days after Substantial Completion of the Contractor’s work 
 
 
AUTHORIZATION 
Services or meetings not specified in this scope of services will be considered additional services. If 
circumstances arise during our performance of the outlined services that we believe require 
additional services, we will promptly notify you about the nature, extent and probable additional cost 
of the additional services, and perform only such additional services following your written 
authorization. 





OSLAD Grant Phase 1 - OSLAD Format for DOC-4 / Development Data Worksheet

Development Item Unit Amt
  

Cost 
   

Adjusted 
  

Method 

Bocce Court 1.00 9,668$           9,700$                         C 

Parking Expansion 1.00 181,417$      181,400$                    C 

Disc Golf 1.00 48,375$        48,400$                      C 

Multi-purpose Trails (1/2 mile) 1.00 123,704$      123,700$                    C 

Cross Country Course 1.00 7,500$           7,500$                         C 

Native Restoration/Ornamental Landscape 0.25 81,875$        20,475$                      C 

Site Amenities 0.25 24,375$        6,100$                         C 

Dog Park Expansion (on leash) 1.00 44,844$        44,800$                      C 

Baseball Field 1.00 249,950$      250,000$                    C 

CPA Reporting Costs 2,500$           2,384$                        

A/E Design Fees (survey, design, engineering, soils) 15.25% 117,685$      105,541$                   

Potential Archaeological Survey / Testing Services -$               -$                            

Total Estimated Cost 891,893$      800,000$                   



TOWN COUNCIL ACTION REPORT 
 

May 16, 2019 
 

 
Resolution Waiving Bids and Authorizing the Purchase of (5) 
Otterbine Industrial Aerators from MTI Distributing in the Amount 
of $39,121.03 
 
 
PREPARED BY:   Doug Damery, Director of Parks and Recreation 
 
REVIEWED BY:   Pamela S. Reece, City Manager 
 Wayne Aldrich, Director of Public Works 

Gene Kotlinski, Asst. Director of Parks Maintenance 
  
BUDGET IMPACT: Funds are available in the FY2019-20 Stormwater Management 

Fund (510-7720-431.55-47 Pond Aeration) for this purchase. 
The total cost of the proposed pond aerators is $39,121.03. 
  

 
STAFF 
RECOMMENDATION:  Approval 
  
ATTACHMENTS: Proposed Resolution 
  

 
 
BACKGROUND 
 
Aeration is an essential component to maintaining a healthy pond environment.  Pond aerators increase 
the oxygen levels in the water, which in turn helps to improve the overall aquatic ecosystem.  The 
stormwater pond at Park West and the west pond on Northtown Road at Ironwood have experienced 
continual difficulties with oxygen depletion, which causes significant ecological problems.   
 
Hot and dry weather can warm up the water in the pond thereby reducing its capacity to hold oxygen.  
When the oxygen levels in the water become depleted the result causes a fish-kill.  A significant fish-kill 
occurred during the summer of 2017 on the west pond on Northtown Road at Ironwood.  The primary 
source of oxygen in ponds is the atmosphere, the air above the water.  The function of the pond aerator 
is to bring more water to the surface to expose it to the atmosphere; thus, helping to maintain adequate 
oxygen levels in the pond. 
 
Algae growth can be very destructive to a stormwater pond.  Floating and submersed weeds impede 
circulation and can cause stagnation of the pond.  They also remove oxygen from the water as they 
decay.  Algae growth is an ongoing problem at the Park West pond, especially as it diminishes the 
fishing experience.  The installation of pond aerators, along with timely aquatic weed control applications, 
will help to reduce and eliminate many of the water quality issues that often lead to pond algae blooms.    
  
Therefore, the introduction of aerators into these two stormwater ponds will help provide for an oxygen-
rich aquatic environment leading to a healthier habitat for fish and desirable aquatic plant life.  The 
increase in oxygen levels generated from the aerators will also result in improved water clarity and 
reduce the nutrients that promote algae growth.   



TOWN COUNCIL ACTION REPORT 
 

DISCUSSION/ANALYSIS 
 
The Otterbine Industrial Aerators are widely utilized in many municipal and corporate park settings and 
on golf courses throughout the country to effectively manage water quality of stormwater ponds.  
Otterbine aerators were installed on two of the ponds on the Ironwood Golf Course last year.  Electrical 
service for the aerators will be installed by Twin City Electric and Cornbelt Energy Corporation. Following 
Council approval, three units will be placed in the Park West pond and two units will be installed in the 
west pond on Northtown Road at Ironwood.  Park and Golf Maintenance staff will be responsible to moor 
and anchor the units in the pond. The aerators will be removed and serviced during the winter months.    
 
Because pond aeration systems are a typical golf course management practice, Parks Maintenance staff 
contacted golf supply vendors who market Otterbine aerators. Quotations were received from three 
retailers. The Otterbine aerators will then be uniform throughout the various ponds and detention basins, 
allowing staff to maintain the same brand of equipment for all locations. 

  The quotes were as follows: 

 MTI Distributing   $39,121.03 

 Midwest Turf & Irrigation  $44,740.14 

 Reinders Inc.    $49,455.03 

Staff is recommending awarding this purchase to the lowest quote, MTI Distributing of Berkeley, MO at a 
total cost of $39,121.03 for (5) Otterbine Industrial Aerators.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
___________________________________________________________________________________ 
 
KEYWORDS: Park West, Northtown, Ironwood, Pond Aerators, Storm Water Detention 



RESOLUTION NO. ________ 

RESOLUTION WAIVING BIDS AND AUTHORIZING THE PURCHASE OF (5) 
OTTERBINE INDUSTRIAL AERATORS FROM MTI DISTRIBUTING IN THE AMOUNT 
OF $39,121.03 

WHEREAS,  The Town of Normal is a home rule unit of local government with authority to 
legislate in matters concerning its local government and affairs. 

WHEREAS, Aeration is an essential component in maintaining a healthy pond environment and 
pond aerators increase the oxygen levels in pond water, thereby improving the over-
all aquatic ecosystem. 

WHEREAS, The Town received quotes for five aerator units from MTI Distributing of Berkeley, 
MO in the total amount of $39,121.03. 

WHEREAS,  It is in the best interests of the health, safety, and welfare of the citizens of Normal 
to authorize Town staff to purchase five aerator units from MTI Distributing. 

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF 
TRUSTEES FOR THE TOWN OF NORMAL, ILLINOIS: 

SECTION 1. That the City Manager or her designee is authorized to purchase five aerator units 
from MTI Distributing of Berkeley, MO in accordance with its quotes dated Feb-
ruary 20, 2019 and April 19, 2019. 

ADOPTED this  _____ day of  _____________, 2019. 

APPROVED: 

____________________________________ 
President of the Board of Trustees  
of the Town of Normal, Illinois 

ATTEST: 

______________________________________ 
Town Clerk 
(seal) 





CUST.#:

QUOTE DATE QUOTE NO.

BILL TO:

SHIP TO: INSTRUCTIONS

SHIP POINT

UPC VENDOR

P.O. NO. PAGE #

SHIP VIA SHIPPED

TERMS

LN
NO.

PRODUCT NO. DESCRIPTION QUANTITY
ORDERED

QTY.
U/M

UNIT
PRICE

AMOUNT
(NET)

QUOTE

8090104

04/19/19  1207531-00

MTI Berkeley Warehouse

000000

Quote    1

BEST WAY

Net 30 Days

Last Page
** QUOTES ARE VALID FOR 30 DAYS! **

** THIS IS NOT A BILL, DO NOT PAY! **

Ironwood Golf Course
Maintenance Facility
1900 N Towanda Ave
Normal, IL 61761

Normal, Town of
11 Uptown Cir
PO Box 589
Normal, IL 61761-0589

1 OT01-0093-216 IA UNIT 3HP 230/1/60/MOT OR       3 E    5320.35     15961.05
2 OT18-0061 HIGH VOLUME 60Hz IA IA       3 E     498.72      1496.16
3 OT957-009 CABLE  POWER  10/3 1Ph 1Ph     225 E       3.43       771.75
4 OT34-0002 CABLE  POWER  8/3 1Ph Ph     950 E       4.38      4161.00
5 OT11-1700 PCC 2in1 FIBERGLASS 20x1 6x8       1 each     431.99       431.99
6 OT178-017 PROTECTOR PIGTAIL C2/C3 C2/C3       3 E      21.23        63.69
7 OTF-800-001B SCREEN KIT 1/2" C2 HV/SN B       3 E      87.49       262.47

7 Lines Total     Total     23148.11
    Invoice Total     23148.11
    Balance Due     23148.11

Westside 8.4 Acre Lake

8901 Springdale Ave
Berkeley MO 63134-2400
Phone (314) 506-4100 Fax (314) 506-4150
www.mtidistributing.com
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